AIMUHUCTPANUSA I'OPOACKOTI'O IIOCEJEHHASI «MOTOYHUHCKOE»

INOCTAHOBJIEHUE

Ne 889 15 nexabps 2020

O6 yTBep KIeHUH aAMUHHUCTPATHBHOTO PErjIaMEHTa IIPEI0CTABIECH S MYHUIUIIAILHON
yenyru «lIpunaTae peneHus 06 HCIIONB30BaHUK IPYHTA, H3BJICUEHHOTO MIPH IIPOBEIECHUM
JHOYTIIyOUTENbHBIX U APYTHX PadOT, CBSI3aHHBIX C U3MEHEHHEM IHA U OeperoB BOAHBIX
00BEKTOB HA TEPPUTOPUH F'OPOJICKOTO ITOCETICHHUST « MOTOUHHCKOE

B cootserctBun ¢ PenepanpHbM 3axoHoM 0T 27.07.2010 N 210-03 "O6 opranusaunum
IIPEIOCTABIIEHHs] TOCYNAPCTBEHHBIX M MYHUIMIIANBHBIX YCIyr"  pPyKOBOACTBYSCH YCTaBOM
TOPOZCKOTO IOCENEHHUs «MOTOUHHCKOEY

ITOCTAHOBJIAIO:

1.  VrBepauTe mpmiaraeMbeli  aaMHHHCTPATHBHBIA  PErJIaMEHT  IPENOCTaBICHHUS
MyYHUIMIAIBHON yenyru «lIpuHsaTHe perenust 00 MCIOIB30BAHUU TPYHTA, U3BJICYCHHOTO MPH
IIPOBEIEHUH JHOYIIyOHUTENBHBIX M IPYyruxX palboT, CBSI3aHHBIX C M3MEHEHHEM IHA M Oeperos
BOJIHBEIX OOBEKTOB Ha TEPPUTOPHH TOPOACKOro ImoceneHus: «MorounHckoe»» (mamee —
Pernamenr).

2. Hacrosiee mocTaHOBIEHUE BCTyIIaeT B CUILY IIOCJE €r0 OQUIHATLHOTO OMyOINKOBaHUS

(obHapomoBaHUS).

3. KOHTpOIb HCIIOJIHEHHUs] HACTOSILETO IIOCTAHOBIIEHUSI OCTaBJISIO 3a COOOH.
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['maBbl roponckoro moceneHus «MoOrounHCKoe» H.A.Bexko
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[Tpunoxenue x
IToCTaHOBIEHHUIO IJIaBBI
TOPOJICKOTO ToceneHust «MOTroYnHCKOe)

or 15.12.2020r. N2 889

' AIMUHUCTPATUBHBIA perIaMeHT
IPEeIOCTaBIeH s MYHHUIUIIANBHOM yoyru «IIpuHaTHE pemenus 00 UCIONb30BaHN TPYHTa,
M3BJICUEHHOTO IIPU IPOBENEHAN THOYTITyOHTENIBHBIX B APYIUX PaboT, CBSI3aHHBIX C H3MEHEHHUEM
IHa U 6eperoB BOXHEIX OOBEKTOB Ha TEPPHTOPUH TOPOICKOTO ToceneHns «MorourHeKoem)

1. O01ue NoJ0KEHHs

1.1. IIpeameT peryIupoBaHusl.

AIMHHHCTPATHBHBIHl ~ pErNIAMEHT [0 HPENOCTABICHUIO ~MYHHIMIANBHOH  YCIyTH
«[IpusaTHe peuteHuss 00 HCNONb30BAHWM TPYHTA, H3BIECYEHHOrO IpH  MPOBEACHHH
IHOYIIyOUTENbHBIX M JAPYTHX paboT, CBS3aHHBIX C H3MEHEHHEM [HA U 6eperoB BOIHBIX
0OBEKTOB HA  TEpPPATOPHH  TOPOACKOro  IoceleHms  «MorodmHckoe»»  (mamee — —
aIMHUHHCTPATUBHBIA peryiaMeHT). AJMHHWCTPATHBHBI PErIaMeHT paspaboTad B LENIX
OBBIMIGHHS KAUeCTBA IPESNOCTABIEHHS MyHHIHIAIBHON YCIyTH, CO3IAHMSI KOMQOPTHEIX
yenoBuit it (GU3MUECKHX M IOpHAMYecKHX JHi. OIpenenseT MOCIeNOBaTeNbHOCTE U CPOKH
medicTBuil  (QIMHHUCTpATHBHBIE IPOLEAYPhI) AIMHHHUCTPAIlMd TOPOJCKOr0  MOCENCHUA
«MOrOYHMHCKOE» U €€ JOJKHOCTHBIX JIHII.

1.2. Kpyr 3asButenei

3a moJydeHHeM MyHULUIAIBHOM YCIyrH MOTyT OOpaTUThCH YIIOJTHOMOYEHHBIH Oprau
HCIIOTHATETGHOMN BJIACTH TOPOJICKOro mocenenus «Morodnuckoe» B chepe BOAHBIX OTHOIICHHH,
SBIISIONTMHCS 3aKA3UMKOM IPOBEIEHMs JHOYIyOUTENBHBIX M JPYruX paboT, CBA3AHHBIX C
J3MEHEHHEM [HA H OEeperoB BOIHBIX OOBEKTOB, JHOO (usmyeckoe, HOPUIAYECKOE JHIIO,
OCYIIECTBILSIOIEe IIPOBENCHHE COOTBETCTBYIOIMX BHIOB pabot, nuO0 HX NpPENCTaBUTEINH,
IEiCTBYIOIIAE B CHJIYy [OJNHOMOYMH, OCHOBAHHBIX Ha NOBCPEHHOCTH HJIM HHBIX 3AKOHHBIX
OCHOBAHHUAX (Hayee - 3asBUTENIN).

1.3. TpeGoBaHus K HOPSAKY HHPOPMUPOBAHKS O IPENOCTABICHIH MYHUITUIIATEHON
yCIyTH

1.3.1. Tlopamox moiydyeHHs MHPOPMAIMH 3asSBUTEIAMH IO BOIPOCAM IPENOCTABICHIA
MYHHIUTATBHOR yCIyTH U YCIYyT, KOTOPBIE SBISIOTCS HEOOXOMMMBIMU K 00s13aTeNbHBIMU JIJIS
IIPeIOCTABIEH S MyHUIUIIANBHON YCIyTH, CBEICHUH O XO/IE IIPENOCTABIICHHS YKA3AHHBIX yCIIYT,
B TOM umCle Ha O(GHIMATLHOM caiiTe, a Taloke Ha EnupHOM mopTane rocyqapCTBCHHBIX H
MYHHIMOATEEBIX yeryr ((ymxmuit) u Iloprane rocyfapCTBEHHBIX W MYyHMIHNATBHBIX YCIYT
(pyHKIHIT).

1.3.2. Mudopmanuio 1o BOIpOcaM IMpenoCTaBICHHUS MYHHUIMATIATBHON YCIyru ¥ yCIyT,
KOTOPEIE SBJISIFOTCS. HEOOXOMMMBIME M OOS3aTeNBHBIMHI VIS NIPEAOCTABIICHHUA MYHUITATIAIEHOR
YCIIyTH, CBEIEHH O XOZe IPENOCTaBICHH yKA3aHHBIX YCIyT, B TOM THCIE Ha o(uIaIbEHOM
caiiTe, a TAaloke HA ENMHOM MOpPTaje rOCYJapCTBEHHBIX M MYHUIHUIATBHBIX yCIYT (hynxITHil)
(manee — Enmseiit mopran) u [lopTane rocy apcTBEHHBIX ¥ MyHHIMIATBHBIX YCIyT (pynxIuit)
3abaiikanscroro kpas (manee — PerHoHaTbHBINA OPTa) MOXKHO IOJTYIHTE:

B aMUHHCTPALAA TOPOACKOr0 HocemeHust «MoroynHeKoey:

B (OpMe BIEKTPOHHOTO JOKYMEHTa [IOCPEICTBOM HAIpPaBICHUA Ha a/pec 9JIEKTPOHHOU
TIOYTBI;

I10 IUCHMEHHBIM 00paIlEHHUSIM.

1.33. B «MHOro(QyHKIMOHATBPHOM HEHTp [PEAOCTaBICHU TOCYAapCTBEHHBIX 1
MYHHIUIATBHBIX yeIyT (nanee - MOLI).

1.3.4. Ha oduimansHoM HHTEpPHET-caiiTe AIMUHUACTPaluy (apmuHmoroya/pd).




Ha ExuHoM ¥ PernoHaabHOM IOpTae pa3MeIlacTes CACeAyomad nHopManu:

1) umcuepnbIBAIONIMK MEPEYCHb JOKYMCHTOB, HEOOXONMMBIX ISl IIPEeNOCTaBIICHUS
MYHHIMOAIBGHOR YCIyrH, TpeOOBaHHA K 0)OpPMIJICHHIO YKA3aHHBIX JIOKYMEHTOB, a Talke
IIepeyeHb JOKyMEHTOB, KOTOPBIE 3asSBHTENb BIPABE HPESICTABHTE 110 COOCTBEHHOH MHUIMATHBE;

2) KpyT 3asiBUTENEH;

3) CPOK TIPENOCTABICHHS MYHALUIIATEHON YCITYTH;

4) pe3ynmpTaThl IPEIOCTABICHUS MyHHIMIATBHON YCIIYTH, IOPSIOK MNPENCTaBICHHIA
JOKyMEHTA, SIBJIIOIIET0Cs PE3yIbTaTOM IPENOCTABICHHS MYHUIUIATEHON YCIYTH;

5) pasmep rocyJapCTBEHHOH MOUIIMHEL B3UMaeMOii 3a IPEeNOCTABJIEHIE MYHUIUIATBHOMN
YCIIYTH;

6) WCUEPUBIBAIOMMII IIepeueHb OCHOBAHHM JULL IPHOCTAHOBICHHA WA OTKasa
B IIPEOCTABIICHUY MyHHUIAIANbHOH YCIyTH;

7) o 1mpaBe 3asBUTENS Ha mocynebuoe (BHecynebHOE) 00XanoBaHue JeicTBUR
(Ge3neiicTBHsL) M PELICHUH, IPUHATHIX (OCYIIECTBISIEMEIX) B XOJAE IHPENOCTABICHHA
MYHUIIIANIEHOR YCIYTd;

8) dopmpl 3asBiICHHH (YBEIOMICHHH, COOBIIIEHN), UCITOIB3YEMBIE TIPH MIPEI0CTABICHIN
MYHHLIUAIAJBHON YCIYTH.

Wadopmanus Ha ExunoM # PernoHaIbHOM NOpTalle O MOPAKE M CpOKax [IPEeIOCTaBIICHUS
MyHMIUTIAIBHOR ~ yCJIyrd Ha  OCHOBaHHU cBemeHHH, comepammxcs B (emepanipHOK
rOCyIapCTBEHHONH HH(OPMALMOHHOM CHCTEME «®DenepanbHBIl peecTp TrOCYNapCTBEHHBIX U
MYHEIMIATBHEK  ycruyr (QyHKIHH)», PErHOHANBHOM TOCYIaPCTBEHHOMU uH(OPMAIMOHHOM
crcTeMe «PeecTp rocyIapCTBEHHBIX yCIyT (QyHKImiL) 3a6aiKanbCKOro Kpash», NpeIoCcTaBIgeTCsa
3asBUTENIO OECIIIATHO.

TlocTyn K HEGOPMALIHE O CPOKAX U MOPAIKE NPEIOCTABICHIA yCITyTH ocymiecTBisieTcs 0es3
BLIIOJNHEHHS 3asdBATEIeM Kakux-nmubo TpeOoBaHUH, B TOM HHCIC 6e3 HCIOIb30BAHUS
IPOrpaMMHOr0 00ECTIeUeH s, YCTaHOBKa KOTOpOro Ha TEXHUYECKHE CPENCTBA 3ASBUTEIL
TpebyeT 3aKIOueHHsl JIMUEH3MOHHOr0 MIM  HHOTO corjaimieHus ¢ IpaBooOanaTeneM
IPOrpaMMHOTO OOECIeuenu s, MPeyCMaTpPHUBAIOMICro B3NMAHHe IUIAThI, PETUCTPAIUIO WIIH
ABTOPH3AIIHIO 3asBUTEIIA M IIPEJOCTaB/ICHIE UM [EPCOHANBHBIX JTAHHBIX.

1.3.6. Ha ur(OpMAIMOHHBIX CTEH/AX B AIMUHHCTPALHH, 8 TAIOKE B COTH VHTepHET Ha
o(uIEATEHOM CaiiTe AJIMUHACTPAllK Pa3MEIICHBI CIE/YIOLIHIC HHpOpPMAINOHHBIE MaTePHUAIIbL:

- ampec, Homepa Teneonos H (daxca, rpadux paboTEI, axpec 3JIEKTPOHHOM IOYTHI
aJIMHHUCTPALIAH;

- rpadUK JMIHOTO IpHeMa IIaBoi aMUHUCTPALHH, €T0 3aMECTHTEISIMH, JODKHOCTHBIMHA
JMIaME  A[MHHECTPAIMM,  CHEIMANTHCTaMH{, — OTBETCTBEHHBIMA 34 IIPEIOCTaBJIEHUE
MyHHIIATIAIBHOM YCIYTH;

- HoMep KkabWHeTa, B KOTOPOM IPEIOCTABIIETCS MYHHMIHMIATbHAT yenyra, Gamunuy,
JMeHa, OTY4ECTBA M  JOJDKHOCTH  CICLHAINCTOB, yUaCTBYIOIIMX B  IPEJOCTABICHHUH
MYHUIUIAIEHON YCIYTH;

- CBeIEHHS O IPEIOCTABIIIEMON MyHHUIUIIATIBHON yCIIyTe;

- [IepedyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb NOTDKCH TIPEJICTABUTH ISl [IPEIOCTaBIICHHS
MyHHUIAIATEHOR yCIIyTH;

- 06pa3iibl 3aM0IHEHS JOKYMEHTOB;

- IepedeHb OCHOBAHMH JUIsl OTKasa B MpHEME NOKyMCHTOB, IIPUOCTAHOBJIEHNs. ¥ OTKa3a B
IIpeOCTaBIICHIH MyHHLAIIATBHON YCIYTH;

- J3BIEYSHMS W3 aIMUHUCTPATHBHOIO PETNIAMEHTA, PETJIAMCHTHPYIOIIHE IIPEeIOCTABJICHHIE
MYHHIAIAIPHOK YCIyrd, B TOM HHCIC CTaHAapT NPENOCTABIEHHS] MYHULUIIATBHON YCIYTH,
IIOPSAIOK, COCTaB, MOCIENOBATENBHOCTE M CPOKH BLITIOJHEHHUST aIMUHUCTPATUBHBIX MIPOUCAYD
(neifcTBumi), TPeOOBAHUS K HOPSIKY UX BBIIOJHEHMI, B TOM YHCJIE OCOOCHHOCTH BBIIOJIHCHHUS
aJIMUHHACTPATUBHBIX IIPOLEAYP (meficTBHiT) B 3MEKTPOHHOM ¢dopme.

NupopMalliOHHBIH CTEHT, comepyKampii HHQOpMALHIO O MPOLCAYPe [IpeIOCTaBIICHUS
MYHHIUIATBHOR yCIIyTH, PA3MEIICH B XOJLIE aJIMAHUCTPALKH.



Ha odunuansHOM caiTe AnvuHuctparuu  MEGOpManus  pasMerieHa B pazzene,
IIpelyCMOTPEHHOM IV Pa3MCIICHUA pH(GOpPMALIH O MYHALUIATBHBIX yCIyTrax.

KoHCynIbTHpOBaHME MO  BOIPOCAM IpeJOCTaBIICHUs MyHWIWUIANBHOM  yCIyTH
OCYIIECTBISAETCs OECIIIATHO.

CrenpanycT, OCYIIECTBIISIONMMH KOHCYJIPTHPOBAHHIC (mocpencTBOM Tene(oHa UK
NWYHO) IO BONIPOCAM IIPENOCTaBJICHUA MYHUIAIAIBHON YCIYTH, HOJDKEH KOPPEKTHO H
BHUMATEHHO OTHOCUTBCS K 3asIBUTCIIAM.

[Ipu KOHCYJIBTUPOBAHUK IO TenedoHy CIELHATKCT NOJDKEH Ha3BaTh CBOIO (haMuIHmIO,
JAMs M OTYeCTBO, [JOJDKHOCTH, 4@ 3areM B pexcmuBoii  opMe UETKO M 1oapOOHO
nporH(OPMHUPOBATH 0GpaTHBLIErOCs 10 HHTEPECYIOMUM Cro BOTIPOCAM.

Eciil CIeNUaIucT He MOXKET OTBETUTh Ha BONPOC CaMOCTOSITEIbHO, THOO IMOAroTOBKA
orBeTa TpeOyeT IMPONOIDKUTENBHOTO BPEMCHH, OH MOYKET IPEMIOKHTE OOpaTUBIICMYCA
oOpaTuThCs MHCEMEHHO, 60 HA3HAYMTH APYroe yAoOHOe /Ul 3aUHTEPeCOBAHHOTO W1 BpeMs
JUIsE IOy ueHust HHpOpMAaIUHL.

PexomenayeMoe BpeMs Ui Tene()OHHOro pasrosopa — He Gomee 10 MHUHYT, JTHIHOIO
yCTHOTrO MHPOPMUPOBAHUS — HE 6onee 20 MUHYT.

VHauBUAyaTbHOE — [THCHMCHHOC uHpopmuposanne (10 SNEKTPOHHOM  HOYTe)
OCYIIECTBILIETCA IyTeM HAlpaBJICHIs 5IEKTPOHHOrO THChMa Ha azapec AIIEKTPOHHON TMOYTHI
sagBUTEIIS F MOJDKHO CONEPIKATh YETKH OTBET HA [I0CTaBJIEHHBIE BOIIPOCHL.

VHmuBHAyabHOE THCBMEHHOC urpopMupoBanue (10 [ouTe) OCYIIECTBISETCA MyTEM

HaIpaBJICHHUA nmychbMa Ha [IOYTOBBIA anpec 3aBUTEIS U JOJDKHO COICpXKaTh yeTKUH OTBET Ha
[OCTaBJICHHBIE BOIIPOCHL.

2. CTaHgApT NPeJoCTABJICHN MyHHUHIATLHOH yCIyr

2 1. HauMeHOBaHHE MyHHIMIAIBHOH YCIYTH - [TpuHATHE PEIICHHS 00 HCIOJIb30BAHUI
JOHHOTO TpYHTa, W3BICUECHHOIO IpH [POBENEHUN IHOYTNIyOUTENbHBIX M JAPYIHX pabor,
CBS3AHHBIX C M3MEHEHMeM JHa u OeperoB BOMHBIX 0GBEKTOB HAa TEPPUTOPHUH TOPOACKOTO
noceneHuss «MOrounHCKOeY.

2.2. MyuunumnanbHas yciyra [IPENOCTaBIIIETCA aIMUHHCTpALFEH TOPOICKOro MOCENCHIA
«Morounrckoe» (nanee — aaqMUHUCTPALA, YIIOJTHOMOYEHHBIH opras).

2.2.1. AIMHHACTpAIKs OPTaHu3yeT MPEeNOCTaBICHNIC MYHHUIUIATBHOR YCIyTH Ha 6aze
M®I] Ha TeppUTOPHH TOPOJICKOTO OCEICHHA «MOrOYHHCKOEY.

2292, Anvuaxcrpanps, MOLL, Ha faze KOTOpPOTrO OpraHH30BaAHO NpeIOCTaBICHHE
MYHHUIUIIAIEHON YCIyTH, HE BIIPABe TpeboBaTh OT 3aSBUTCIL OCyILIeCTBIEH!s IEHCTBUH, B TOM
uiciIe COTIACOBAHMM, HEOOXOMMMBIX Ui MOTYUEHH MyHHUIUIAIBHOR yCIyry U CBA3AHHDIX c
ofpamieEueM B HHBIE TOCYHapCTBEHHBIC oprausl (OpraHsl MECTHOTO caMOyIIpaBIeHus),
OpraHu3alyy, 38 HCKIIOICHUEM TIOJIy4YEeHUs] YCIyT, BKIFOUCHHBIX B HepeueHb yCIyr, KOTOPhIC
SBIISTOTCS HEOOXOMMMBIMHU B 0053aTEIbHBIMU LI [IpeI0CTABNICHHS MyHUAIUIATbHBIX YCIIYT.

9 3. KoHEYHBIM Pe3yIbTaTOM MPEIOCTaBICHI MYHUIIAIATBHOH YCIyTH SBIACTCS BbIIa4Ya
(HampaBJeHne) 3asBUTENIO Pe3ybTaTa IpenoCTaBICHHs MyHHIIUIATBHOM YCIYTH.

Pe3ynpTaToM IpeloCTaBICHHIA MYHUIUIIAIBHON YCIIyTH SIBIACTCA:

_ Pemenme 00 WCIONb30BAHWK MNOHHOrO IPyHTa, M3BIIEUEHHOTO TPH MPOBEICHUH
[HOYIJIyOUTENbHBIX H IPYyrax paboT, CBA3AHHBIX C M3MCHEHHCM nHa u OeperoB BOAHBIX
06beKTOB B (QOpME TIOCTAHOBIICHHS AIMUHHUCTPaLlAL TOPOJICKOTO TIOCETIEHHS «MOTOYHHCKOeY;

- OTKA3 B IPEIOCTABICHUA MyHHUIAIIATBHON YCIIyr i B dopme mEchMa AMMUHUCTPATIAH.

2.4. Cpox IpefoCTaBIICHUL MYHHIANIBEHON YCIYTH HE NOJDKCH mpeBblaTh 15 paboumx
JHe# cO [Hs PErHCTpAlliy 3asBICHAS O IpELOCTaBIICHUH MYHUI[UIANEHOR YCIYTH W HHBIX
JOKYMEHTOB, yKa3aHHBIX B IIyHKTC 2.6 HACTOSIIEro aJIMUHHUCTPATUBHOTO PerIamMeHTa. Cpoxu
TIPOXOIKIEHUS OTACIBHBIX AIMUHACTPATUBHEIX TPOLETYp H CPOKA BBINOJIHEHUS IeHCTBUH
OT/eTBHBIMA IOJDKHOCTHBIMH JIUIAMH YKasaHkbl B paszelne 3 HacTOSIIEro aJIMAHUACTPATHBHOTO
periamMeHTa.



2.5. AznmuHmcTpanms oOecredmBaeT — pasMeIlCHHE W aKTyallM3aluio TIepEeUHs
HOPMATUBHBIX IPABOBBIX &KTOB, PEryIMPYIOLIMX MPEAOCTABICHUC MYHHULUNIAIBHON yCIyTrH, Ha
cBOeM O(HIMATIHEHOM CalTe, a TAKKE B COOTBETCTBYIOIIEM PA3ACTIC (enepanbHOTO peecTpa.

2.6. HcuepnpiBaiomuil IepedeHb JOKYMEHTOB, HEOOXOOUMBIX ULl IIPEHOCTABICHUS
MYHHULUAIAJIBHON YCIIYTH.

2.6.1. HcuepnpiBaromui IMEpeYeHb NOKYMCHTOB, HEOOXOOUMEBIX B COOTBETCTBUH C
3aKOHONATENBHBIME HIIM WHBIMH HOPMATHBHO-IIPABOBBIMM aKTaMH UL MpeI0CTaBIIEHHUS
MYHHIUIIATBHON YCIIYTH, HOIJIeKAIUX IPENCTABICHHIO 3aIBUTEICM

3aMBJICHHE O PACCMOTPEHMH BO3MOXHOCTH MCIOJB30BAHUA JOHHOTO TpyHTa IS
obecreueHns] MyHUIUITATBHBIX Hy K WK €0 HCIIONb30BAHMS B HHTCpECax 3agBUTENS IO HhopMe

cornacuo npmiokeruo N2 1 x IMopsaky ¥CIoNb30BaHus JOHHOTO IPyHTa, U3BIICUEHHOI'O IIPH
IIPOBEJIEHUH JHOYIIYOUTENbHBIX H JPYrHX paboT, CBS3aHHBIX C M3MCHEHHUEM IHA U Oeperos
BOHBIX OOBEKTOB, YTBEPIKAECHHOMY IIpHUKa3soM MUHIPHPOAbL Poccum ot 15.04.2020 N 220
(manee - [Topsn0K).

K 3asBIeHHIO IPUIAraroTCs:

. samoYeHHe  TeppuTOopHambHOro  opraga  (exepanbHOrO  areHICTBA IO
HeZPONOTb30BAHMI0 06 OTCYTCTBHM TBEPABIX MONE3HBIX MCKONAEMBIX, HE OTHOCSIIUXCS K
06IIepacIpOCTPaHEHHBIM TIOJIC3HBIM HCKOMACMbIM, I10 dopMe COrNacHo MPHIOKEHAIO 2 K
[Topanxy;

- 3aKTIOYEHHe TEPPUTOPHATBEHOro oprana denepaibHOro areHTCTBa BOIHBIX PECYPCOB 00
OCHOBAHHUSX IPOBENEHHUs JHOYIIYyOUTEIBHBIX 1 APYTHX paboT, CBSI3aHHBIX C H3MCHEHHEM [IHA U
Geperos BOAHBIX OOBEKTOB, B Pe3yIBTATe KOTOPBIX MOJTYIeH IOHHBIA TPYHT, 110 (hopMe COTTIaCHO
npuiiokeHuro 3 K ITopsazky.

2.6.2. VcuepmpIBalOIllui IepedeHb JOKYMCHTOB, HEOOXOIMMEIX B COOTBETCTBUH C
HOPMATUBHBIMY [PABOBBIMU aKTaMM JUIS IIPEJOCTABICHU MYyHHULUIIAIBHOH YCIyrH, KOTOPBIC
HAXOJISTCS B PACHOPSUKCHUH TOCYIaPCTBEHHBIX OPTaHOB, OPraHoB MECTHOTO caMOYIIpaBlICHUS U
WHBIX OpraHoB, M  IOJUIEXKAIIMX IPEICTaBICHHIO B  pamkax MEYKBEIOMCTBEHHOTO
B3aUMOJEHCTBIL:

- pemmucka 13 ETPIOJI s ropuaindecKux JIALL

2.6.3. Komuu NOKYMEHTOB JOJDKHBI OBITH 3aBEPEHBI MOIIACHIO 3AABUTCILL C yKa3aHHEM
dbaMuTEE ¥ MHAIMANOB (OTYECTBO B WHMIHMANAX - IPH HAJIWYKMK) 3asBUTENs, a Takke JaThl
sasBIIeHHA. JIECTbI, COCTABJISIONINE KOIUIO OJHOTO JOKYMEHTA, NOJDKHEL OBITH POHYMEPOBAHBI
¥ IIPOIIATHI C YKA3aHHEM KOJIIIECTBA IPOIIUTBIX JIACTOB.

2.6.4. Tlpy mojaue 3asIBCHMs WM IPUIAracMbIX K HEMY NOKyMCHTOB JMYHO 3asBUTEIEM
COTPYIHHKY AIMHHHCTpalyy, HPEeABIBIICTCA —NOKYyMCHT, yIOCTOBEPSIOMAN  JTHIHOCTD
dusugeckoro nmma (ero [IpeJICTABUTENS), TPENCTABUTENA IOPUIMYCCKOro JIHIE, JOKyMEHT,
IIOATBEPIKNAONTHM TONHOMOYHS HPENCTABUTEIL (U3MUECKOr0 MM FOPUAMIECKOTO JIHIA (mpu
nonaue 3asBieHus mpencrasuTenem). Cexperaph KOMACCHH M3TOTABIMBACT KOIIMIO TOKYMEHTA,
YIOCTOBEPSIONIEr0 JIMIHOCTD  (PU3MHUECKOro  JIMIA (ero IpencTaBMTENs), NPEACTABATEIA
[OPIIMYECKOr0  JIMIA, JOKYMEHTa, —IOATBePIIAIOMICIO MOJTHOMOYHMS ~ NPEICTaBUTEIA
(QuU3MUECKOr0 MM FOPHAMYECKOTO  JIHIA (npy Tonade 3asBICHUA IpECTABUTENEM), U
BO3BpALIAET YKA3aHHBIC JIOKYMEHTBL

2.6.5. AIMUHECTpAIAs He BIPaBe TpeOOBATH OT 3asBUTEIA:

1) mnpencraBieHusT JOKYMEHTOB U pHQOpMAlMH KM  OCYIIECTBICHHS JeWCTBU,
IIPEJICTABNCHIE MM OCYIIECTBIEHUE KOTOPbIX HE IpeflyCMOTPEHO HOPMATUBHBEIMU IPaBOBBIMA
AKTAMH, PETyJHPYIOIMMK OTHOIICHHS, BOSHUKAIOMNME B CBS3M C IPENOCTaBICHUEM
MYHHUIUIAIBHON YCIYTH;

2) mpeACTABIeH s JOKYMEHTOB ¥ HE(OPMALuy, B TOM HHCIIC MOATBEPIKIAIOLIMX BHECEHHE
sagBETENeM IUIAThl 3@ IPENOCTABICHHE MYHHIMNANBHOH YCIyTH, KOTOPBIC HAXOHOATCS B
PACTIOPSUKEHHH OPraHoB MECTHOTO  CaMOYMNpPaBJICHHA 1160 TIOJABENOMCTBEHHBIX OpraHam
MECTHOTO CaMOYIIPaBIICHHUS OpraHU3aLHH, y4aCTBYIOIIUX B IIpeOCTaBIICHUN
IIpelyCMOTPEHHBIX YacThIO0 1 CTaThu ] demepanbHOro 3aKOHA OT 27 MO 2010 r. N 210-@3



"O6 opraHu3aLun IpeIOCTABICHHS rOCYJapCTBEHHBIX 1 MyHUIUIATbHBIX yemyr"
MYHHAIUIATBHBIX YCIYT, B COOTBETCTBAM C HOPMATHBHBIME IPaBOBBIMU axTamu PoccuiicKoi
depepaiyy, HOPMAaTUBHBIMA IPaBOBBIMH AKTaM4 3a6aiKaNbCKOTO Kpas, MyHHIMIATbHBIMU
[IPaBOBBIMHK aKTaMH, 3a HCKJIIOUECHHEM IOKyMEHTOB, BKIIFOUECHHBIX B
OTIpeIeIeHHbIH YaCTBIO 6 craTou 7 @emepanpHOro 3aKoHa OT 27 mrona 2010 . N 210-03 "O6
OpraHu3aluu [PEeNOCTaBICHI rOCyIapCTBEHHBIX 1 MyHUIAIATEHBIX yenyr'  TepeydeHb
JIOKYMEHTOB. 3asBUTENb BIPABE IIpeICTaBUTh YKA3AHHBIC JOKyMEHTBI 1 HH(DOPMAIHIO B OPTaHEL,
TIpEIOCTABIIAIONIE My HHIHIATBHEIC yCIIyTH, 110 cOOCTBEHHOM MHUIMATHBE;

3) oCyIIECTBICHUSI neficTBUi, B TOM UIHCIIC COLACOBAHMH, HEOOXOMMMBIX IS MOy ICHHA
MyHUITATIANBHBIX YCIYT ¥ CBASAHHDIX ¢ oOpaleHHeM B HHBIC roCyIapCTBEHHbIE OPratbl, OPratsl
MECTHOTO CAMOYIPABICHHs, OpraHu3alu, 32 ACKITIOUCHHEM TIOTYUEHHs YCIyT H IOJyHdCHHA
JOKYMEHTOB M MH(DOpMALHHL, [IPeNIOCTABIAEMBIX B Pe3ylbTaTe IIpe/loCTaBIeHus TakuX YOIy,
BK/IOUCHHBIX B IIEPEUHH, YKa3aHHBIC B gacTu 1 crarsn 9 DenepanpHOro 3aKoHa OT 27 urons
2010 . N 210-®3 "O6 opranu3aliii [PEeIOCTaBICHHS roCyJapCTBEHHBIX H MyHUIUIANTBHBIX
yeayr";

4) mpencTaBIeHus NOKYMEHTOB H nHbOpMAIH, OTCYTCTBUE 1 (unw) HENOCTOBEPHOCTH
KOTOPBIX HE yKasbIBaIHCh IPH TIepBOHAYAIBHOM OTKa3¢ B IIPACME JIOKYMEHTOB, HEOOXOIMMBIX
pid) i1 npeILOCTaBneHmi MyHAIUIATEHOM YCILyTH, nub0 B IPEeNOCTaBICHUU MyHHUIAIATBHOR
yCIIyTH, 32 UCKIIOYCHUEM CIEIYIOLIUX CIy4aes:

a) U3MEHCHUE TpeGoBaHni HOPMATHBHBIX [IpaBOBBIX AKTOB, KACAIOMIUXCS TIPEIOCTABICHUA
MyHHIUIIAIBHOR yCIyrd, [OCIe [IepBOHAYAIBHON TIOZaYH 3agBIEHHS O IIPENOCTaBIICHUH
MyHHUIATATBHON yCITYTH;

6) mHanuuue OLIMOOK B 3agBIE€HUM O IPENOCTaBICHUA MYHUIUIANbHOA yCIyrd H
[OKyMEHTaX, MOJAHHBIX 3agBETENEM IIOCIe IepBOHAYaNnbHOro OTKasa B TIpreMe JIOKyMEHTOB,
HeoOXOMUMBIX UL TPEJOCTABICHI MYHULHIIATBHON  yCIYTH, mubo B MPENOCTaBICHUH
MyHUIUIIATBHOM yCIyTH H HE BKTIOUEHHBIX B IPEICTABJICHHEIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHEe CpOKa neficTBUsl JOKYMEHTOB HIIH pameHenue uHbOpMalK IOCIC
IepBOHAYANBHOTO OTKasa B npueMe TIOKYMEHTOB, HeoOXOMUMBIX Ul TMPEJOCTABICHIS
MyHHUIANATBHOM yCIyTH, 1160 B MPENOCTaBICHAN MYHHUIATIATBHOR yCIIYTH;

r) BBIIBICHUE JOKYMCHTAILHO TIOATBEPIKIAEHHOTO (haKTa (Ip3HAKOB) OLIKOOYHOro MM
TPOTHBOIPABHOTO JIeHCTBHS (6e3mefcTBHST) JODKHOCTHOTO i@ Oprafa, MPefOoCTABIIONICTO
MYHULMANATBHYIO  YCIYTY, MYHHIUIATBHOTO  CIyXKamero, paboTHHKA M®I], paboTHUKA
OpraHu3aliy, npenyCMOTpeHHoﬁ gactpio 1.1 crateu 16 QenepanbHOro 3aKoHA OT 27 HIONA
2010 . N 210-®3 "OG6 opraxu3alii IPEIOCTABICHIS rOCYIapCTBEHHBIX 1 MyHHULHITATbHBIX
ycnyr', TpH nepBOHAYANBHOM ~OTKase B npueMe IOKYMEHTOB, HeoOXOMUMBIX  TUIS
TIpPENOCTABIICHU MYHHIUIANBHOM YCIyTHd, 160 B MpefOCTaBICHUN MYHUIMIAIBHON yCIYTH, O
yem B THCHMEHHOM BHIE 32 [IOMMHCHIO PYKOBOJMTENST OpraHa, TIpeI0CTABILIONIETO
MYHULHATATBHYIO  YCIYTY, PYKOBOIHTEIL M®I] Tpu NepBOHAYANBLHOM OTKAse B IIpUeMe
JIOKYMEHTOB, HEOOXOMUMBIX JUL TIpEe/IOCTABIICHHUS MyHHLANATBHOH YCIYTH, 60 PyKOBOIUTENS
opraHu3aluy, TIpe/lyCMOTPEHHOH 9acThio 1.1 crateu 16 @eepanbHOro 3aKoHa OT 27 wnrons
2010 T. N 210-®3 "OO6 opranu3arii IpeNoCTaBICHHS roCyIapCTBEHHBIX 1 MyHHUIUIIATBHBIX
yemyr", YBELOMILICTCA sasBUTENb, @ TaKoKe IIPUHOCATCS A3BHHEHMS 38 JOCTaBJICHHBIC
HeynobcTBa.

2.7. UcueprblBaroliuii NepeIcHb ocHOBAHMI IS OTKA3a B IPHEME JIOKYyMEHTOB.

1) sasBNEeHHME U MPUJIONKCHHBIC K HeMy IOKyMCHTBHI HE COOTBETCTBYIOT TPeOOBAHMSIM,
YCTAHOBJIEHHEIM IyHKTOM 9 6 HACTOSIIETO aAMAHUCTPATHBHOTO peryiaMeHTa;

2) TekcT 3asBICHUIL O [pELOCTaBICHUH MyHAIMIANBHOH YCIyrd  HE TIOJIaeTCs
IPOYTEHHUIO;

3) K 3ajBICHHIO He IPHJIOIKEHB!  JIOKYMEHTBL, HeoGXomuMble U1 TPEJOCTABIICHIS
MYHULEIATBHON yCIYIH, yKa3aHHbIC B A[MUHUCTPATHBHOM PETIAMEHTE, TIpeIOCTABICHAC
KOTOPBIX ABIETCS 00A3aTCIBHBIM JUTS 3asIBUTEIIEH B COOTBETCTBUHM C yKa3aHHBIM [PHIOKCHAEM,
J60 TIPHNOIKEHE! KOIHH JOKyMEHTOB, KOTOpHIE HOJDKHBI OBITH [IPUJIO’KEHBI B OPUIHAHATIAX.



2.8. VcuepnbiBaronuii NEpeUICHb OCHOBAHMI ISl ITIPUOCTAHOBJICHHS WM OTKa3d B
IpeIOCTABIICHIK MyHHUIIATIANBHON YCIIYTH

7 8.1. OcHoBauuii i NPHOCTAHOBICHUA NPEAOCTABICHHA MyHULUIATBHOM YCIyTH
saxoHoxaTenscTBOM Poccniickoit Penepaiui HE IPeyCMOTPEHO.

2.8.2. VcuepmblBarolmii MEPEUCHD OCHOBaHHMI IUIsI OTKasa B IPEJOCTaBJICHAN
MyHHULIATbHOM yCIyTH:

1) obpamerne C 3ampocoM O IPEeIOCTABJICHUN MyHUIUIATBHOR yCIyrd JHNa, HE
JIMEIOIIET0 ITpaBa OOpamarsest ¢ 3asBICHHEM O IIpeIOCTaBJICHIN MyHULHNAIBHOR YCIyTH H
(WNH) HE UMEIOMIErO [PaBa Ha MOJyCHIS MyHHUIIUAIAIBEHON YCIYTH;

2) HEOCTOBEPHOCTD CBEJCHHH, CONCPIAIIUXCA B 3asgBJICHUY WM B IPUIOKESHHBIX K HEMY
3asBUTENIEM TOKYMEHTaX;

3) B cioydae eci, TEKCT 3asBICHHA HO OAJAeTCs MpOUTeHMIO (IpH HaNpaBICHHH
3asBJICHUS U IPUIAraeMbIX JOKYMEHTOB [IOYTOBOM CBS3BIO).

[Ipu 5TOM 3aABUTENIO HAIPABIIACTCA pr(OpMAIysl O TOM, YTO OTBET HA 3afBJICHHC HE
GyZeT JaH [0 YKa3aHHBIM MPHIMHAM, €CIH ero (pamumus (HAMMEHOBAHNE) U [IOYTOBBIA aapec
MOIAIOTCS IIPOUTEHHIO;

4) B ciyyae €CiH, 3aABICHHC COMCPIKHUT BOIIPOCHI, HE MOANAIAroNUe IO JeficTBUE
AIMUHHCTPATUBHOIO periaMmenTa.

2.9. MyHuIMIaNbHAs YCIIyra IpeoCTaBIAeTC OecIuIaTHO.

2.10. MakcHMAIBHBIH CPOK OJKMIAHHS B OUYCPeAH IIPH momaue IJOKYMEHTOB M IIPH
TIOJIyYeHHH pe3yIbTara MPefl0CTaBICHI MyHHUIUIATBHON YCIIYTH COCTABIACT 15 MUHYT.

2 11. MaKcHMaIbHBIH CPOK PErHCTpanuy 3asBICHH O MPEeNOCTaBICHUH MyHULHIATBHOH
yCITyTH:

1) npu HAIPABJIEHUU 3asBJICHHS U NPUIATracMBbIX JIOKYMEHTOB IIOCPEACTBOM MOYTOBOTO
OTIpaBNEHMs] MM B OJICKTPOHHOM  BHIC yepe3 Epumpil mopTan rOCyIapCTBEHHBIX H
MyHHULUIAIbHBIX YCIIyT (pynkuuit) (manee - IToprai), a TaKKe 9epes MHOTO() YHKIHOHATIBHBIC
eHTpH! - 3 (Tpy) KaJeHIAPHbIX JHS,

2) mpu nUYHOM OOpalIeHHH 3asBUTEILL - B IIPUCYTCTBUY 3asBUTEI B NICHD oOparueHus
MAKCHMAITBHBII CPOK HE JOJDKEH IPEBBIIIATD 15 MuHyT.

2.12. Tpe6oBarus K IOMEIIEHUIM, B KOTOPBIX TIPe/IOCTaBIAETCS My HALMIATIbHAS yeayra,
K 3ally OKUIAHHS, MECTaM IS 3arlONHCHHI 3aIpOCOB O IMPENOCTABICHUH MyHUIATIATBHON
yermyry, nHGOPMAIHOHHBM CTCHAAM C oGpa3iamMy HX 3allONHEHHS U HEpeuHeM JOKYMEHTOB,
HEOOXOMUMBIX UL TPENOCTaBICHUS K@KIOM MYHHIMTIAIBHOR —YCIyrH, PasMEIICHHIO u
0(hOpMIICHHIO BU3yaNbHOM, TEKCTOBOM M MyJIBTAMEIUAHON pHpopManuE O TIOPAMKE
[IpeJIOCTABNIEHHs TaKOH yCIyrd, B TOM gpciie K 0BECTeueH 0 JOCTYIHOCTH UL MHBAAIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM ¢ 3aKOHONATENBCTBOM Poccuifckoit ®exepanuut O
COIMATILHOMN 3aIiTe NHBAINIOB.

2.12.1. HWudopmamust O rpapuxe  (pexume) paGoTHl  yIOTHOMOUCHHOTO oprasa
pasMemiaeTcs NpU BXOJE B 3MaHHC, B KOTOPOM OHO OCYIIECTBIIIET CBOIO NesITeIbHOCTh, Ha
BUIHOM MECTE.

3papwe, B KOTOPOM IPENOCTaBIACTCS MyHUIMIIANbHAs ~YCIIyra, MOJDKHO OBITH
0GOPyIOBAHO OTAEIBHBIM BXOIOM JULA cBOGOIHOTO JOCTYIIA 3asBUTEICH B IOMCIICHHE.

Bxoj B 3IaHME IOJDKEH OBITH obopynoBaH pHGOPMALFOHHOHA TabmuuKoil (BBIBECKOM),
coepKaniei nHHOPMAIHIO 06 YIOJHOMOUYEHHOM OpraHe, OCYIIECTBIIONMEM IPENIOCTABICHAC
MYHUIMIIATBHON YCIYTH, a TalKe oGopynoBaH yno0HOK JIeCTHHIIEH ¢ IOPYy4HAMHY, IMaHAyCaMHu
1Sl GECIIPETISITCTBEHHOTO MEPEABIIKEHIT rpakiaH.

MecTa MpeaoCTaBICHIS MyHUIUANATBHON YCIIyTH 060pyLyIOTCs C y4ETOM TpeGoBaHIA
JOCTYMHOCTH Ui MHBAIUIOB B COOTBETICTBHM C JEHMCTBYIOUIUM 3aKOHOIATEIHCTBOM
Poccuiickoit demepaniuiu O CONMATBHON 3aliTe HHBAIMIOB, B TOM HHCIC obecreunBarOTCA:

ycmosust AN OeCrpensSTCTBEHHOTO jocTyna K OOBeKTy, Ha KOTOpOM OpraHu30BaHO
IIpeloCTaBIEHue YCIyT, K MeCTam OTZBIXa ¥ IIPENOCTABIISICMBIM yCIIyTaM;



BO3MOIKHOCTH CAMOCTOSITEILHOTO NEPEABIDKCHUA 10 TeppUTOPHE 00BEKTA, HA KOTOPOM
OpraHM30BAHO TIPEOCTABICHHE YCIIyT, BXOA B TaKoll OOBEKT M BBHIXOZA M3 HETO, IOCAAKH B
TPaHCIIOPTHOE CPECTBO ¥ BBICAMKH U3 HETO, B TOM UHCJIE C MCIIONIBE30BAHUEM Kpeca-KOJACKH,

COMPOBOYK/(CHHAE HMHBAIMIOB, HUMEIOMIHX crofikue pacctpoiicTBa (YHKIMH 3pCHAL 1
CAMOCTOSITEIPHOTO TIEPENBIDKEHMsI, W OKasaHWe UM moMol Ha O0OBEKTe, Ha KOTOPOM
OpraHn30BaHO MPEeIOCTABICHNE YCIYT;

HasUIeKaIee pasMeleHue 000pyaoBaHus 1 HocuTeNel uHbopMALUY, HEOOXOIUMBIX AL
oBecreueHrs OECIpPENSTCTBEHHOTO IOCTYNa HHBATMAOE K 00BEeKTy ¥ IPENOCTaBIAEMbIM
yCIIyraM ¢ y4eToM OrpaHMYCHAN HX KU3HEAEATCIBHOCTH,

nyOnupoBaHue HEOBXOMMMOH /ISl HHBAIMIOB 3BYKOBOH U 3puTeNbHOM MHpOpMAIUH, a
TaKke HAJNUCEH, 3HAKOB U WHOH TexcTOBOM u rpadmueckoif HMH(bOpMAlMK 3HAKAMIL
BBIMONHEHHBIME  PeNbe(HO-TOICUHBIM mpudrom bBpaitis, H0mycK CypIOIIEpeBOIINKA 1
TH(IOCYPAOIEPEBOIIHNKA;

JONycK Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO MpPENOCTABICHHE YCIYT, cobaxu-
IPOBOJHUKA Mp¥ HATHIMH AOKYMCHTa, TIOATBEPIKNAIONIETO €e CIEIUanbHOe o0yueHHe H
BBIIABAEMOTO B IIOPAIKE, yCTAHOBICHHOM 3aKOHOIATENbCTBOM Poccuiickoi denepani;

oxazaHue pabOTHHKAMK OpraHa (yuperxaeHus), IPeIOCTABIIIOIEr0 YCIIYTH HACENEeHMUIO,
HOMOIIY MHBAIKMIAM B IPEONOICHIN GaphepoB, MENIAIOIUX HOJTYICHUI0 UMK yCIIyT HapaBHE C
IpyTEMH OpraHaMu.

[loMemienusi, B KOTOPHIX IPEIOCTABIIACTCS MYHHIMIAIbHAS ~ yCIyra, —JAOJDKHBL
COOTBETCTBOBATH CAHHTADHO-THTHEHITYECKUM MPaBUIaM 1 HOpMATHBaM, [paBUIIaM HOXKapHOI
0€e30I1aCHOCTH, ©€e30TaCHOCTH TpyAa. TTomeleHust 060pyIyIOTCS cucTeMaMu
KOHIMIIMOHAPOBAHUS (OXIKICHAS 1 HArPEBAHMs) U BEHTUIMPOBAHUSI BO3AYXd, CperncTBaMHU
OIOBEIIeHNs] O BO3HHMKHOBEHHH Ype3BbIYalHON CHTYallMH. Ha BumgHOM MECTE pacronararoTcs
CXeMBI Pa3MeIIeHH s CPECTB MOXKapOTyIeHIA 1 TyTelt SBaKyalun JONCH. ITpemycMaTpUBaeTCs
oGopyIoBaHKe JOCTYIIHOTO MECTa OBIIECTBEHHOTO MOIH30BAHMS (Tyamner).

Tlomenteruss M®IT mnst paboTel ¢ 3asBUTCIAME 0GOpY/IYIOTCS. 3MEKTPOHHOH CHCTEMOM
yIpaBleHrs OdYepeNplo, KOTopasd TIpesicTaBisieT COOOM KOMIIICKC TIpOrpaMMHO-aNIapaTHeIX
CpelcTB, MO3BOJLIOIINX ONTUMU3MPOBATH YIPABICHAE OHUCPEIIMU saseuTenei. 11opsamoK
JCTIONB30BAHMS DNEKTPOHHOM ~CHCTEMBbl yIPABJICHHA peayCMOTPEeH  aJMHHUCTPaTHBHEM
pernaMeHToM yTBEPIKICHHRIM IpUKa30M JUPEKTOpa MOLI.

2.12.2. TIpuem JOKyMEHTOB B YIIOJTHOMOYEHHOM OpraHe OCYIIECTBIIAETCS B CHENUATIEHO
060pyIOBaHHBIX TOMEIICHHIX HIIA OTBEJIHHBIX NI 9TOro KabuHeTax.

7.12.3. TlomemeHus, IpeHasHAICHHBIC UL mpueMa  3asBUTEICH, 0bopynyrOTCs
pH(GOPMALEOHHEIMY  CTCHIAMH, COIEPIKAIMME CBENCHHS, yKasaHHBIC B noxmyrkre 1.3.3
[lonpasnena 1.3 PermamenTa.

H(pOpMAIMOHHEBIE CTEHIBI Pa3MEIIArOTCs Ha BUJIHOM, JOCTYIIHOM MECTE.

Odopmnernue HHPOPMAIMOHHBIX  JIACTOB OCyLIECTBISICTC  yAOOHBIM UL YTECHUA
mpuprom — Times New Roman, dopmar mucTa A-4; TEKCT — npornucHble OYKBEI, pasMEpoOM
mpudra N2 14 — 0OBIUHBIN, HAMMEHOBAHNE — 3arjiaBHbIC OyKBBI, Pa3sMEepPOM mpudra N 14 —
XUpHEIHA, mons — 1.cM BKPYIOBYIO. TexcThl MaTEpHANOB NOJDKHBI GpITh HamedaTaHbl 0e3
pcrpapiieHnil, Haubojee BAKHAL pH(pOpMALsl  BBIACIACTCS  KHPHBM mpudrom. IIpu
ohopmeHnr HHGOPMAHUOHHBIX MaTepHanoB B BHIE 0OpasIoB sagBJICHHN Ha IIOJTYyYECHHC
MyHUIUTATEHOR YCIyTH, 06pasIoB 3asBICHHH, nepevHeil JOKyMEHTOB TpeGoBanms K pasMepy
mpudTa 1 Gopmary JucTa MOTYT OBITH CHUKCHBI.

2.12.4. TlomemieHus AN IpueMa 3asBUTENeH JOJDKHBI COOTBETCTBOBATD KoM(OPTHBEIM
Iis  TpaxgaH YCIOBHAM M ONTHMAIBHBIM  YCIOBHSM — PabOTEI JOJDKHOCTHBIX  JIMIT
YIIONHOMOYEHHOTO Oprata 1 JA0JDKHEL obecreunBarh:

KOM(OPTHOE PACTIONOKEHHE  3aABATCILA ¥ JOMDKHOCTHOTO JIMIA YIOJHOMOHYEHHOTO
Oprasa;

BO3MOKHOCTB ¥ yI06CTBO OOpMIICHHS 3aIBUTEICM MECEMEHHOTr0 00paIieHusT;

Tene()OHHYIO CBA3D,



BO3MOIKHOCTE KOIMPOBAHHUS HOKYMEHTOB;

jocTyn K  HOPMATHUBHBEIM IpaBOBbIM  aKTaM, peryIupyoIuM TIPELIOCTABICHUC
MYHHLATATBHOM YCITyTH;

HaTHUue MUCHMCHHBIX IIPUHAIEKHOCTEH 1 Gymaru dopmata Ad.

2.12.5. nst OXKuIaHus 3asBUTCIIMA nprieMa, 3aroIHEeHI HEOOXOAUMBIX TS IOy ICHHA
MYHUIUIATBHON yCIyTd JTOKYMEHTOB OTBOZATCA MecTa, 000pyIOBaHHBIE CTYIHAMIE, CTOJIaMHU
(cToMKaM¥) JUis BOSMOXKHOCTH oopMIIEHHS HOKYMCHTOB, 0BeCLEIHBAIOTCS Py IKaMu, OTaHKaMH
noxymeHToB. KonuyecTBo MECT OKVIJIAHUS OMpEIeNseTcss HCXOMd 13 axTruecKoH HArpyskd ¥
BO3MOYKHOCTH HX PasMEIeHHs B TOMCIICHIH.

2.12.6. Ilpuem sagBuTENed NpH  NPEJOCTABICHAN MYHUIANATBHOR  yOIyTH
OCYIIECTBIAETCS COTNIACHO rpaduKy (pPexuMy) paboTh! YIOIHOMOUCHHOTO oprasa: eXeJHEBHO
(c TIOHEzEeNbHYKA IO IATHHUILY), KpOME BBIXOIHBIX 1 [pa3THUYHEIX J(HEH, B TCUCHHC pabouero
BpPEMEHH.

2.12.7. Pabouee MECTO JOJDKHOCTHOIO Jiula YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO
3a TIPENOCTABICHHUE MyHEIUIATGHOH YCIYTH, HOJDKHO GBITH OOOPYIOBAHO MEPCOHATIBHBM
KOMITBLIOTEPOM C TOCTYIIOM K yHPOPMAIIIOHHEIM PECypCaM JIONHOMOYEHHOTO OpraHa.

KabuneTsl mpuema oNydarenell MyHHIUIanbHBIX yCIIyT JIOJDKHEI OBITH OCHAIICHBI
HH(pOPMALOHHBIMI TaGIKaMi (BBIBECKAMM) ¢ yKasaHHEM HoMepa KabuHeTa.

2.12.8. Tpebopanus K 06eCIIedeHHI0 JOCTYITHOCTH [peIOoCTaBICHHA MYHHAIATIATBHON
yCITYTH [l HHBAIHIOB.

VI0IHOMOUYEHHBIM  OpraHoM, TIPEOCTABILIOIIIM MYHHUIUIATBHYIO  YCIYTY,
o6ecmeurBaeTCs CO3IaHNUe HHBAIAIAM CleyIOMHUX YCIOBHH HOCTYIHOCTH:

a) BO3MOYKHOCTb GecIpensSTCTBEHHOr0 BXOa B IOMELIEHMs YIOJIHOMOYEHHOr0 Oprafa u
BBIXOJIA U3 HUX;

6) BO3MOXKHOCTb caMOCTOSTEIHLHOrO MEepeIBIKCHU B [OMELIEHHIX yIOTHOMOYCHHOTO
opraga B ILeIsX HOCTyHa K MeCTy IpeJOCTaBJEHHs YCIyrd, B ToM dHcie € ITOMOIIBIO
pabOTHMKOB YIOJHOMOYEHHOrO  OpTama, TIpeNOCTaBIIONIETO MyHHIAIANBHYIO  YCIYTY,
4CCHCTHBHBIX M BCIIOMOTaTCIbHBIX TeXHOJOTHi, a TAaKKe CMEHHOI'O Kpecna-KOJSICKH;

B) COMPOBOXK/CHUE WHBATMIOE, JMEIOIIAX CTOMKHE PacCTpoHCTBa QyHKUME 3pEeHHT K
caMOCTOSTENBHOTO MEPEABIKCHIA, 1 oKa3aH¥s UM ITOMOIIM B IOMEIICHIIX YIIOJIHOMOYEHHOTO
OpraHa;

r) cofelicTBIE MHBATIMAY TPH BXOZE B [IOMEIIEHHE YIOMHOMOUCHHOTO opraHa U BBIXOZIC
13 Hero, HH(QOPMIPOBAHKE HHBAMIA O JOCTYIHBIX MapmpyTax 0BLIECTBEHHOTO TPAHCIOPTa,

1) HajexKamee pasMereHue HocuTenel uH(GOpMaLiH, HeoGxomuMoi I 00ecTeIeHUA
6ecnpen;1TCTBeHHoro' JOCTyIa HHBAIUIOB K MYHUIATATBHOR yCIyTe, C YIETOM OTpaHUYEHAN
JX JKHA3HENeSTeNBHOCTH, B TOM HHCIC nyOIUpOBAHKUE HEOGKOMMMON sl TMOJIYYeHUs yCIyrH
3ByKOBOM H 3pUTEIHLHON pHpOpMany, a TaKKe ganmuced, 3HAKOB U HHOM TEKCTOBOW M
rpaduuecKoit pH(OpMAMY 3HAKAMH, BLITIOTHEHHBIMHA PENbePHO-TOICTHRIM mrpuroM bpaitid
1 Ha KOHTpacTHOM (OHE; JOMyCK cypIomepeBoIuKa 1 TrdIOCypAOTIEPEBOLIIKA;

e) obecrmedyeHue JOUycKa B IOMEIICHHE YIONHOMOUEHHOTO Oprata, B KOTOPOM
TIPEIOCTABILIETCS MYHHULUIATBHOR yeIyTa, cOBAKM-IIPOBOAHKKA TPU HATHTHH IOKYMEHTa,
IO/ITBEPIKAAIOIIETO €€ crienpanpHoe 00yueHue, BBIAAHHOTO no ¢opme u B TOPIIKS,
YTBEPIKICHHBIX ~TPHKA3OM MuguncTepcTBa Tpyaa H CONMANBHOM 3anIUThI Poccuiickoit
depepanyu OT 22 yromst 2015 . N2 386H;

) OKazaHue paOOTHHKAMH YIONHOMOYEHHOTO Oprata AHOM HeoOXOIMMON HHBATHIAM
OMOIIH B IpeofoNenny 6apbepos, MEIIAIONMX TIONYIEHHIO UMA yCIIyT HapaBHE C JPyruMH
JIATIAMH. '

7.13. Tloxa3aTenu JOCTYIHOCTH 1 KaTIeCTsa MYHULAIATGHOR yCIyTHa

7.13.1. OcHOBHBIMH MOKa3aTSIAMI JIOCTYIIHOCTH U KavdecTBa MYHULUIATBHOM YCIYTHA
SIBJISTFOTCSL:



KONMEECTBO  B3aWMOZEHMCTBHM  3adBUTCIA ¢ JODKHOCTHBIME  JMiamu  TIpH
[pELOCTABICHUA MYHUIANATGHOA  yCIyrd M X  TPOIOJDKATENBHOCTD. B mporecce
[peIoCTaBICHHS MYHHLUIATGHOH YCIyTH sasBUTENb BIIpaBe oOparuarecs B YIOJTHOMOYEHHEIH
opras IO Me€pe HeOOXOMMMOCTH, B TOM UHMCIC 32 nonydenueM uHbOpManuH O X0JIe
IpELOCTABICHUS MYHHIUIATEHOH yCITYTH;

BO3MOYKHOCTD HOJIauX 3aIpoca 3as BUTEIL O TIPELOCTABICHUN MyHHUIAIANBHOR YCIyTH 1
BEIIAYN 3aSBUTENAM JOKYMCHTOB IIO pesynbTaTaM Ipe/loCTaBIeHIsT MYHHIUIANBHON YCIyrd B
MOIT;

BO3MOKHOCTE - JIH00 HEBO3MOXKHOCTDH MOy YEHHUs MyHHUIUIATBHOR YCIyrd B noboM
TepPUTOPUATEHOM [O[pa3ieNieHuyl OpraHa, TIPENOCTaBILIONIETO MYHUIUIIATBHYIO yCIyry, MO
BBIOOPY 3asBUTEILT (31<0Teppmopmam>ﬁmﬁ TIPUHIIHAI);

BO3MOJKHOCTb IIOJY4EHHUs pHpopMaIKK O XOIC IpeIoCTaBICHHS MYHUIAIATBHOKR
ycnyrd, B TOM ducie C JCIIOTb30BaHAEM O(QHIHABHOTO MHTEpHET-CaiTe aIMUHUCTPALIIIL,
Ejumoro moprana u PeruoHajibHOTO roprana;

YCTaHOBJIEHUE JIOIDKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 TIpELOCTABICHIE MYHUIHIIATBHON
YCIIyTH;

yCTAQHOBJICHUE U coGuonenre TpeOOBaHuH K TOMELICHUAM, B KOTOPBIX IPENOCTABIIICTCA
yCIyTra;

yCTaHOBIICHUE U cOBIONEHHE CPOKa MPEHOCTABICHI MyHHIANANBHOH yCIyrH, B TOM
qcie Cpoka OXXKUIAHHA B OHUCPEILH npy Tofadue 3asBICHMA W IPH IOTyUYeHHM pe3ylbTaTa
TIpeOCTABICHHU MYHULAIATBHOH YCILyTH;

KONMUECTBO  3asBNEHWH, — TPHHATBIX ¢  WCIOJIb30BAaHUEM uH(GOPMAIOHHO-
TeIeKOMMYHUKALOHHOM CETH o6Iero IONb30BaHMs, B TOM HHCIC rocpencTsoM ENMHOTO
nopraia ¥ PeruoHanbHOro mopTaja.

2.13.2. Ilpu mnpenocTaBICHAN MYHUIUIOANBHOR YCIyTH IO 9KCTEPPUTOPHATEHOMY
TIPUHIHILY 3asBUTCIIH (mpenCTaBUTENH 3asBUTENs) MMEIOT IIPaBo Ha oGpammenue B T000H MO1]
pHE 3aBMCHMOCTH OT MECTA PErHCTPaliy saspuTeNs (TpeAcTaBUTEII sagBUTENS) IO MECTY
JKUTENBCTBA, MECTa HaXOXMICHUI 06BeKTa HEIBIKAMOCTH B COOTBETCTBMH C JIEHCTBACM
YKCTEPPUTOPHABHOTO IPHHIHANA.

I[IpemocTaBIeHIE MYHHIMIATBHOH  yCiIyrd 1o 9KCTEPPUTOPUATEHOMY MIPUHIAILY
obecreunBaeTcsl Mpyu JTIHOM obpaleHui 3aABUTEILA (mpencTaBUTeNs 3asBUTENS) IO MECTY
npeObIBaHus 3aABUTCIL (pencTaBUTENs sasisuTens) B MOIL ¢ 3agBICHIEM O IpELOCTABICHUN
MYHUIUIIATBHON YCIYTH.

7.13.3. BzauMopelcTBHE 3asBUTEI (ero Hpe)lCTaBI/ITeJISI) ¢ IODKHOCTHBIMHK JIAIIAMU
M®IL], yHIOIHOMOYECHHOIO opraga TIpH TIPEIOCTABICHUH MyHHLAIATBHOK yCIyrd
OCYyIIECTBIAETCS Ba pasad - TIpy TIPEeACTaBICHUuY B MOL], ynonﬁomoqeﬁﬂmﬁ opra 3asBJICHUS
co BCEME HEOOXOMMMBIME JIOKyMEHTaMH IUISL TIOJTyYEeHU MyHHUIUIATBHOH yCIyrd X pH
[ONydeHHH ~ pe3yipTara [peIOCTABICHUS MYHMIUIATBHOR  yCIyTH 3asiBUTEIIEM
HETOCPeACTBEHHO. TTpomOIKHTENBHOCTE O/IHOTO B3aMOIEHCTBYS 3asBUTENL C TOJDKHOCTHBIM
oM M®LI, ymoIHOMOYCHHOTO oprana IIpH IPeOCTaBICHIH MYHUIAIANBHOH yCIyrd HE
mpebimaeT 15 MAHYT. B ciydae HampaBlICHUL sagBIEHHs [OCPENCTBOM EIMHOTO nopTana
pauMojielicTBue 3asBUTENd C JOJDKHOCTHBIMA  JIMIIAMH M®I], ymOIHOMOYEHHOro Oprasa
OCyIIEeCTBIsETCS /iBa pasd - mpy [peJICTaBIeHuH B MOLJ, ynonHOMoquHmﬁ oprad BCEX
HeOOXOMUMBIX JOKyMEHTOB  JULL TIOJIyUECHHMS MyHUIUIANBHOH yCIyrd M Mpy MOJYyICHUH
pe3ynbTaTa TIpel0CTaBICHIS MyHUUMIAIBHOR  yCIyTH sasiBUTENIEM ~ HENOCPEICTBEHHO.
TIpOOIDKUTENBHOCTD  O/IHOTO B3aUMOJICHCTBHS 3asgBHTENd C JOJDKHOCTHBIM  JIALIOM MOLI,
YIONHOMOYEHHOTO Opraxa Ipy [PeNOCTABICHIH MYHHIMIIATEHOR YCIyrH HE npepbuuaeT 15
MUHYT.

JasBUTENIM  00ecreunBacTCa BO3MOXKHOCTh OLEHHTH JIOCTYIHOCTH U KagecTBO
MYHULEIATBHON yCITyTH Ha EmvHOM mOpTale.

2.13.4. JIns mogy9IcHuA MYHUIAANBHOH yCIyTHd 3agBUTEND BIpaBe 00paTHTHCA B MOI]

B COOTBETCTBUHM CO ctartheit 15.1 denepabHOTO 3aKOHA OT 27 HIONA 2010 roma N2 210-®3 «O6



OpraHi3alii PeJOCTABICHHA TrOCYAPCTBEHHBIX M MYHHIHMMATBHBIX YCIYTY myTeM NOoHa4u
KOMIUICKCHOTO 3ampoca O TPENOCTABICHAN HECKOJIBKUX rocyIapCTBEHHBIX n  (wm)
MyHULUIATBHBIX YCIIYT.

2.14. Vimbie TpeOGOBAHUS, B TOM HHCIE YIUTHIBAIOIIIC 0cOOEHHOCTH IPENOCTABICHUIL
MyHUIUIAIGHOH yCIyrd B MHOTO()YHKI[HOHAIBHEIX HEHTPaX, 0COOEHHOCTH IPENOCTABIICHHI
MyHUIIIATIEHOH yCIYTHd 10 SKCTEPPUTOPHAIIBHOMY MPUHIHITY (B ciryuae, eCli MyHHUIMIATbHAL
yciayra — IPefoCTaBIAeTCs IO 9KCTEPPUTOPHATIEHOMY [PUHIMIY) ¥  OCOOEHHOCTH
IIPEeIOCTaBIICHUS MyHHULIUNANBHOM YCIyTH B 3IeKTpOHHOU (hopme

2.14.1. JIng TOMydYeHHST MYHHUIUIATBHON ~YCIyrd  3asBUTEIAM IIPeIOCTaBIIIeTCA
BO3MOJKHOCTH IIPEICTaBUTH 3adBJICHHC O IPEOCTaBICHUI MyHHIUIANBHOM YCIyTH H
JTOKyMeHTHI ~(comepikammecs B HHX cBelieHHs), HEOOXOUMEBIE M MPEAOCTABIICHIA
MYHHUIUIATBHOR yCIyTH, B TOM HHCIIC B dopme 3MEKTPOHHOT0 JOKYMEHTA:

B YIIOJHOMOYEHHBIA OpTrakH;

yepe3s MOII B YIIOJIHOMOYEHHBII OPTaH;

[IOCPENCTBOM HKCIIONB30BAHMS rH(OPMALIOHHO-TENEKOMM Y HUKAIMOHHBIX TEXHOJIOTHH,
BKJTIOUAs KCIIONB30BAHHE, C MPUMCHECHHEM 3J€KTPOHHON IOJIUCH, BUA KOTOPOH IOJDKEH
COOTBETCTBOBATh TPEOOBAHMAM, YCTAHOBICHHBIM «IIpaBriaMi HMCIONB30BAHUA YCIJICHHON
KB (UIEPOBAHHON 9eKTPOHHOM  IMOJIHUCH  TIPH obpamieHus 33  IHOJIyUCHHEM
rOCYIApCTBEHHBIX 1 MyHHIUIIATBHBIX YCILYIY, yTBEPIKICHHBIX [IOCTAHOBICHIEM [TpaBUTENLCTBA
P®d or 25 asrycra 2012 1. N 852 "O6 yTtBep)kaeHHH [IpaBHi MCIONB30BAHIA YCHIIEHHOU
KB UIUPOBAHHOM 5JE€KTPOHHOM  MOANUCH  TIPH obpameHny 33  HOJy9ICHHEM
rOCYapCTBEHHBIX U MyHHUIATIAIBHBIX yCIyT 1 O BHeceHu¥ m3MeHeHus B [IpaBuia pa3paboTKH U
YTBEpIKACHHUS a[MUHUCTPATHBHBIX PErNIaMEHTOB IIPEeOCTABICHUA roCyIAPCTBEHHBIX yCIyT" (c

J3MEHEHHSMY ¥ JOTOJNHEHUAMHA) U MOCTAHOBIICHIS TIpaputenscTa PO oT 25 mons 2012 N2
634 «O BHIAX HIEKTPOHHOM IOJMKCH, HCIOTB30BAHNC KOTOPBIX [OITYyCKaeTes MpH o0pareHuu
3a TIOJTyYEeHIeM roCyIapCTBEHHBIX H MyHHIUTAIBHBIX YCIyD» (Hanee — 5JIEKTPOHHAs! TTOITHCE).

SasBiIeHHS ¥ JOKYMEHTHI, HEOOXOMMMBIE JUis IIPS/IOCTABICHHIA MyHUIATATBHONR yCIIYTH,
npefocTaBisieMsie B opme SICKTPOHHBIX JOKyMEHTOB, IONUCHIBAIOTCS B COOTBETCIBHH 2
TpeGoBaHIAMHU CTATeH 21.1 u 21.2 ®emepanbHOTrO 3aKOHA OT 27 mons 2010 roma N2 210-®3
«O6 opraHp3ald IPENOCTaBICHMS rOCY/@PCTBEHHBIX ¥ MYHALMIIATBHBIX yeuryr» H
denepanbHOro 3aKoHa 0T 6 anpenst 2011 roa N@ 63-03 «O6 AMEKTPOHHON TOATUCH.

B cinyuae HampaBlICHHS 3asgBJeHUNM ¥ JOKYMEHTOB B SNEKTpOHHOH (Qopme ¢
peronp3opanreM Emuroro u PerioHanbHOro nopraia, 3asBIEHHEe U TOKYMEHTHI JOIDKHEL OBITE
[O/MICAHE! yCHIEHHON KBATAPHUIEPOBAHHON 3JEKTPOHHOM MOJIIUCEI0, KOTOPEIC JOIYCKArOTCs
K HCIONB30BAHMIO MPU OOpaIleHHH 3a MOJyHCHHEM MyHUIAIIAIBHON YCITYTH, OKa3bIBaeMOH ¢
[pUMEHEHHEM yCHIICHHOH KBaTH(HIUPOBAHHON 3IEKTPOHHOMN IOMIVCH, i ONPEACTAIOTC Ha
OCHOBAHWMH YTBEPXKIAEMON OpraHOM, IIPEIOCTABIIMIONIMM ~ MYHULHIATBHYIO yeiyry, 1o
cornacopamio ¢ QenepanbHOH ciyKOoH GesomacHocTH Poccuiickoit Peiepaliiy MOJCTH yIpos
GezomacHOCTH HMH(pOpMALUU B pH(OPMAIMOHHOM CHCTEME, JCIIONB3yEMOR B IIEILAX MpHUeMa
obpamieHui 32 IOTyIeHIEM MyHHIUIATBHOR YCIyTId I (unm) IpeIOCTaBICHIS TAKOM yCIYTH.

2.14.2. 3SasBuTelsiM 00€CTICIABACTCA BO3MOIKHOCTH IONydeHHs HHpopMAamu O
pesoCTaBIAeMOH MyHUIIUNATIBHOM yCIyTre Ha EnusoM 1 PernoHanbHOM IOpTaIe.

Ilns moiydeHust JAocTyma K BO3MOYKHOCTAM EmpHOro ¥ PernoHANbBHOrO IoOpTana
HeoGXoMMMO BBIOPAaTh CYOBEKT Poccuiickoit (denepauyy, ¥ TOCIE OTKPHITHI CIIHCKa
TeppUTOPHANBHBIX  (he/epanbHbIX OpraHoB HCIIONHMTENBHONH BIACTA B 5TOM CyOBEKTe
Poccuiickoii deepanyy, OpraHoB JICIIONHATENBHON BIACTH CyOBEKTa Poccuiickoit ®enepannn
¥ OpraHoB MECTHOTrO CaMOyNpaBJICHUA BBIOpaTh AJMHUHHUCTPAIIAIO (ykasaTh HA¥MEHOBAHHE
anMUHHCTpPAIH COTJIaCHO VeraBy) ¢ IEpevHEM OKa3bIBACMBIX MyHULHIATBHBIX YCIyTr M
urpopMaryeii o KaxaoH yciyre.

B kapTouKe Kax oW yCIyrH COACPIHUTC OIMCAHME YCIYTH, HOApPOOHas uHdopManms O
nopsiake M Crocobax oGparmenus 3a YyCIyro#, NepeteHb JIOKYMEHTOB, HEOOXOIUMBIX UL



TOIy4YeHusT yCIyTH, pH(popMarus 0 CpoKax €¢ JCTIOTHEHHS, & TAKKe ONanKH saspieHnl 1 GOPM,
KOTOpBIE HEOOXOMMO 3QIOJIHITH IS O0paleHus 38 yCIIyTOM.

[lonada 3asBUTENEM 3aMPOCa 1 MHBIX JOKyMCHTOB, HEOBGXOAMBIX IS TPEJOCTaBICHITA
MYHULANATGHON  YCIyTH, j TipHeM TaKuxX 3ampocoB M ZIOKyMEHTOB OCyIIECTBISETCS B
CcrieyIomeM OPAAKE:

mojmaya 3ampoca Ha TIpELOCTABIICHHS MYHULMIATBHOR yCIyTH B 5IEKTPOHHOM BHIC
3asBUTENEM OCYIIECTBIIAETCS 1epes MuHEbIH KabuHeT Ha EJMHOM 1 PeruoHanbHOM IOPTAIIC,

st opopMIIEHIsT IOKYMEHTOB TIOCPENICTBOM CCTH «VIHTEpHET» 3aABUTCIIIO HE00X0IUMO
TpOiTH IPOLETYPY apropu3alyy Ha EJMHOM 1 PervonasbHOM IOPTAIIE,

JUTsL aBTOPH3AIH 3asBUTEIO He0OX0AUMO BBECTH cTpaxoBoil HOMEP MHIUBHIYAIbHOTO
JULEBOTO CUeTa 3aCTPaxOBaHHOIO JIHIA, BpiaHHBIM 11€HCHOHHBIM ponmoM PoccuiicKoit
denepannu (rocynapCTBEHHBIM yupesKIeHHEM) 10 3a6aifkaIbCKOMY Kpato (CHWIC), 1 mapoib,
TOJTyYeHHBIH OCe perucTpaluu Ha ExusoM u PernoHaibHOM nopTaie;

3agBUTeNb, BHIOPaB MYHALFNATBHYIO YCIYTYs [OTOBHT HAKeT JOKyMEHTOB (xomuu B
5TEKTPOHHOM BUIE), HeOOXOIMMBIX s €€ IpenOCTABNCHHUS, U HampaBlsieT WX BMECTE C
3agBICHMEM uepe3 THIHBIH xaGuHeT 3asBuTeNs Ha EIUHOM A PeruoHalbHOM MOPTAJIC;

sagpineHue Bmecre C 3NEKTPOHHBIMU  KOIHAMI JOKYMEHTOB ~ HomaxaeT B
HHPOPMALHOHHYIO CHCTEMY  YHOJHOMOYEHHOTO opraHa, ~OKa3pIBAIOIICTO BLIOPAHHYIO
sasBUTENEM YCIyry, KOTOpail o6ecIeurBaeT IPHUEM 3arpocoB, oOpareHuH, 3asBIEHUH U UHBIX
JIOKyMEHTOB (cBezieHAN), [OCTYNMBIIMX ¢ EJMHOrO A PermonanpHOTO mopTaia u (unum) 4Yepes’
crCTEMY MEXBETIOMCTBEHHOTO 9NEKTPOHHOTO B3aUMOJICHCTBHS.

2.14.3. g sagBuTeNell  00eCIeIUBACTCL BO3MOYKHOCTH ~ OCYILIECTBIATE c
JCrob30oBaHueM ERuHOro M PervoHanbHOrO IOpTaNad [IOJTy4eHHE cBeleHHE O XOHIC
BBIIIOJIHEHH 3a11poca O TIpEeLOCTaBICHUH MYHULHIATEHON YCITYTH.

CpemeHusi O Xome H pe3ynbTaTe BLINOJIHEHMs —3ampoca O TIpEIOCTABICHIH
MYHUIAIATBHON  yCITyTH B OJEKTPOHHOM BHIC 3aSBUTENIO NPEACTABIAIOTCA B BUE
yBEIOMIIEHH B JIATHOM caGuHeTe 3aspuTens Ha EIMHOM 1 PeruosanbHOM MOPTAJIE.

2.14.4. Tlpu HampaB/ICHAR 3asBJICHUs 1 JOKyMEHTOB (comepikaruxcs B HAX cBefieHuH) B
dopme BNEKTPOHHBIX JOKyMEHTOB B TIOPAMKE, TIpeLyCMOTPEHHOM TIOAMYHKTOM 2.14.1
roapasiena 2.14 PernaMeHTa, o6ecrieunBaeTCsl BO3MOXKHOCTD HAIPABJICHHS 3AABUTEIIO
co0GIIeH s B INEKTPOHHOM BAIS, [OITBEPIKIAIOMEr0 KX PHEM H pEerucTpalluIo.

2.14.5. MOILl 1pa oGpamieHud  3aIBUTEI (mpencTaBUTEN 3asBUTENA)
3a TIpe/IOCTaBICHUEM MYHULUIAIBHOM yCIyTH OCYIIECTBIIOT CO3AAHNC EKTPOHHBIX 00pasoB
sasBEHHAS W JOKYyMCHTOB, TIpECTaBIAEMBIX sagBuTeneM (TPENCTAaBATEIEM 3asBUTENSA) H
HEOOXOAUMBIX UL TIpELOCTaBNICHUS MyHHLUIAIBHOH  YCIYTH B COOTBETCTBUH €
aMHHUCTPATHBHBIM pernamMeHTOM TIpe/IOCTaBICHU MyHUIUIATIBHOM yCIyTH, 1 UX 3aBepeHUe C
eNbi0 HaIpaBIeCHUA ynonHOMoquHmﬁ oprai s HPUHATHL peneHust O TIpeNoCTaBICHIN
MyHnuunaanoﬁ yCIyTH.

2.14.6. TIpu obpameHAH B M®I] MyHHIIIATBPHAL yciyra [IpenoCTaBIACTC € yUeTOM
IPHHIHIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBH ¢ KOTOPHIM 3asBUTCID BripaBe BEIOPATH ML
obparueHus 3a [oNyueHueM yCIyTH MO®II, pacnonomeHHmﬁ Ha TEPPUTOPHUH 3a0aiKaNIbCKOTO
Kpasi, HE3aBUCHMO OT MecTa ero perucrpaunuy Ha TeppUTOPUH 3aGaiikanbpCKoro Kpasd, MecTa
paCIIONOXKEHHS Ha TeppUTOPUHA 3a0aiKanbCKOTo Kpast 0OBEKTOB HEABMKAMOCTH.

3. CocTaB, MocIenoBaTe bHoCTh i CPOKH BbITIOJIHEHMUS AIMHHHCTPATHBHBIX npouenyp,
TpeGoBanusl K NOPSIAKY JiX BbINOJIHEHHS, B TOM YHCIC 0c0GeHHOCTHU BHINOJTHEHHA
AMHHHCTPATUBHBIX npouenyp B 3neKTpoHHOH popme

3.1. TIpenocTaBiiCHHE Myﬁnunnanbﬂoﬁ ycnyrd —BKMO9IaeT B cebs  Crlemyrolue
aMMUHUCTPATUBHBIC POy PBI:

- [IpUeM M PerucTpalii 3asBJICHUS ;

- pacCMOTPEHUC sasBIEHUS U HAIPABJICHHUE Ha HCIIOTTHEHHUE;



_ JCTIONHEHHe 3asBIEHNS, HATPABICHHAE YBEIOMIICHIA 0 IPOJUICHHH CPOKa MCIIOTHCHUA
3ampoca.

3.2. IlocnenoBaTelbHOCTD JedcTBUM  HOIDKHOCTHBIX  JIHI npy  OPEenoCTaB/ICHHA
MyHHALITATBHON yCIYTH

3.2.1. [IpueM U perucTpanys sampoca

OchoBaHeM JUlsi Hadana BBITOIHCHIA aIMUHUCTPATUBHOM MPOLEIyPhI SABJISIETCS
[IpeIOCTaBIEHHE ~ 3asBHTEIEM [OKyMEHTOB, ~YKa3aHHBIX B nmyEkTe 2.6  HACTOSIICro
aJMUHECTPATUBHOIO perjaMenta B YIOJHOMOYEHHBIH Opras IpH augHOM OOpaIieHuH,
MOYTOBBIM OTIIPABJICHUEM, B 5IeKTPOHHOK (opme TI0 wHGOPMAIHOHHBIM CHCTEMAaM o01mero
nonbaoparus wi depes MOLL,

IIpu TOCTYIUICHHUE 3asBICHI 1 [IpHJIaTaeMBIX K HEMY JOKyMEHTOB B M®LI, mocnenHust
He mo3/IHee IHs, CIEIYIOIIEro 3a IHeM uX OCTYIUIEHHS, 00ECIIedHBaCT Mepe/ady 3asgBJICHUS U
[IPHJIATaeMBIX K HEMY TOKyMEHTOB B YIOJIHOMOYEHHBIH OPraH.

OTBETCTBEHHBIM 32 HCIIOTHCHNE AIMUHFICTPATHBHOM MPOLEIypbl ABJIACTCH COTPYAHHK,
OTBETCTBEHHBIN 3a IPHEM U PETMCTPALMIO BXOISIIMX (HOCTYIAIONHUX) JOKyMEHTOB, B TOM
yycie B IEKTPOHHOM BHIC.

[Ipy TIOCTYIIEHAN 3asABICHHA IIPH JTHUHOM OOpalIeHHd, COTPYIHHUK, OTBETCTBEHHBIA 32
IpueM JOKyMEHTOB IS OKA3aii MyHULHIATBHON yCIIYTH, BLITIOJIHAET CIEIyIOIIHe JSHCTBHA:

- ycTaHapIMBaeT TUIHOCTH 3asBUTENS WK yIOJTHOMOYCHHOI'O IIpeCTaBUTENS 3aIBATCILA
cODIacHO IPEJACTaBIEHHBIM JOKYMEHTaM, YIOCTOBEPSIOIMM  JIMYHOCTD 1 TIOJTHOMOYHSI
3asBUTEILS,

- [IPOBEPSIET TIOJHOTY 3AMOTHEHI 00s13aTeNbHBIX PEKBU3UTOB;

- OpWHAMAET WM OTKA3bIBACT JaMBHTENI0 B TpuHeMe JOKyMEHTOB IO NpUUAHAM,
M3JI0KEHHBIM B IyHKTE 2.7 HACTOSIIETO aIMHHUCTPATUBHOIO PETIIAMEHTE,

- permcTpEpyer 3ajBICHAC B nopsfKe —Tpuema H perucTpaluy BXOsIIEN
KOPPECIIOHACHIINH;

- HaIpaBJIAeT 3asgBICHIe Ha paccMOTPEHHME.

[Ipy MOCTYIUICHHM 3ampoca Ha OyMa)XHOM HOCHTENE [IOYTOBBIM OTIPABICHUEM,
COTpPYIHHK, OTBETCTBEHHBIH 32 IPUEM ¥ PETHCTPAIIO BXOIAIMUX (TIOCTYIAIOIUX) JIOKyMCHTOB,
BLILOJHAET CIELYIOIIHE IeHCTBAL:

- IPUHAMAET 3aIPOC;

- perucTpHpyeT 3ajdBICHHE B mopsiake IpuemMa H perucTparuy BXOsIIEH
KOPPECTIOHICHIIA,

- HaIpaBJIAeT 3asBJICHIC Ha paccMOTPEHHUE.

IIpu MOCTYIUICHHH 3apoca B 5JEKTPOHHOM BAJE, COTPYAHHLK, OTBETCTBEHHBIH 3@ IIPUEM H
PETHCTPAIHIO BXOMSIIIX (IOCTYIAIOMKX) HOKYMCHTOB, BLITIONHSET CIEIYIONMe JeHCTBHS:

- NPOBOJAMT B TEUCHUE 1 paGouero AHsI C MOMCHTa perucTparuy 3anpoca npouexypy
IPOBEPKH NEHCTBATENBHOCTH xBaU(QUIMPOBAHHON MONIHUCH, C JICIIONB30BAHAEM KOTOPOH
OJIFACAHO 3asBIeHAE (IAKET AJIEKTPOHHBIX JIOKyMEHTOB) O [PEIOCTABJICHIH MYHUIUTIATBHOU
yeryru, MpeyCMaTpHBarOIyio IpOBEPKY COOMIONECHIA ycnoBUH, YKa3aHHBIX B craree 11
denepanbHOrO 3aKOHA «O6 >IEKTPOHHOHN MOJMUACKY;

- pacreyaThIBaCT 3agBICHHC,

. perucTpupyeTr 3adBleHHC B mopsaake Tpuema H perucTpanuy BXOISILIEH
KOPPECTIOHICHIINN;

- moxrBepkaacT (aKT MOJYICHHIs 3agBIEHHS OTBETHBIM COOOIICHHEM 3asBUTENIO B
3MeKTPOHHOH opMe C yKasaHAeM JIATHL X PETUCTPAIMOHHOT0 HOMEPa 3asBIICHHS,

- HaIpaBJsieT 3asBJICHIC Ha paccMOTpPEHHE.

B cimyuae eci B pe3ynbTaTe IIPOBEPKHU xBANA(QUIEPOBAHHON MOIMHICH OyzeT BBUIBIEHO
HecoOIIoIeHNe YCTaHOBJICHHBIX yCNOBUH TPU3HAHHS €€ e CTBUTENbHOCTH, YIIOHOMOYEHHBIA
opran B TEYEHHE TpeX ngedl co IHS 3aBEpPIICHUI IpOBENEHHMs TAKOH IPOBEPKH NpUHAMACT
pemesne 00 oOTKase B mpueMe K PacCMOTPEHUIO 3asBCHWS ¥ HAIpPABiseT 3asBUTEIIO




yBEIOMIICHHE 06 5TOM B JIEKTpoHHOH hopMe C yKa3aHHeM [yHKTOB CTATBH 11 ®enepalbHOTO
saxoHa «OO0 SJIEKTPOHHOM TOAMHCHY, KOTOpBIE IIOCITYIKUIM OCHOBAHACM UL TIPUHSTHSL
yKa3aHHOTO PEIICHU. Takoe yBETOMICHHE MOJMMCHIBACTCA KBATH(UIIPOBAHHON TONIHCHIO
PYKOBOIHTENISL YIOTHOMOTICHHOTO OpraHa WM YIOJHOMOUCHHOTO AM JOJDKHOCTHOTO JIMIA K
HAIpaBIIeTesl MO anpecy 5JIEKTPOHHOHM TOUTHI 3aIBUTCII 6o B ero JWYHBI KaOWHET B
denepanbHO# roCyIapCTBEHHOM uH(QOPMAIMOHHOM ~ CHCTEMC «EquHplii  TIOpTAl
rOCYHAPCTBEHHBIX 1 MYHHLANATLHEX yenyr (QyHKIHAH)».

PesynbpTaToM —HCIONHCHUA AZIMUHICTPATHBHON  IPOLEIyPEL SBJISIETCS  PErHUCTPaIlid
3asBIeHNA COTPYIHIKOM, OTBETCTBEHHBIM 38 [pEieM ¥ PETHCTPAIlHIO BXOALIIX (IIOCTYNAIOIIUX)
IOKYyMEHTOB.

duxcanys Pe3yybTaTa BBITOIHCHA aJIMAHECTPATUBHON TPOLCAYPHI OCYILECTBIISCTCA
IpoCTaBIeHUEM B IPABOM HYDKHEM YLy JIMIEBOH CTOPOHBI [IepBOTO JICTA 3afdBJCHHA HaTbl
perucTpanuy  u PEruCTPAIMOHHOTO  HOMEPA zampoca, a TaKKe IPOCTABJIEHUEM aThI
perucTparyy 1 PErHCTPaIOHHOr0 HOMEpa 3ampoca B PErHCTPALIOHHOM JKypHae.

MakxcuMAaIbHBIN CPOK BBHIIOTHCHHSL aIMAHHECTPATHBHO IIPOLCAYPBL.

- [Ip¥i JIAYHOM TIPHEME IPANIas - ge Gonee 15 MUHYT,

- [pH TIOCTYIUICHHM 3asSBICHAT H JIOKyMEHTOB IO TIOYTE, M®II, uHbOPMANMOHHOH

crcTeMe - He IMo3JHee CIEAYIOEro pabouero mHI ¢ MOMCHTA TOCTYIUIEHWS B YIONHOMOYEHHEIA
OpraH.

3.2.2. PaccMoTpeHHeE 3aABICHIA A HaIpaBJICHAE Ha HCIIOIHEHHC

OcHoBaHueM [Jis Hadajlad aIMAHUACTPATUBHON MPOLEAyPEL SBJISIETCS  PErMCTPAIi
3asTBJICHISL.

OTBETCTBEHHBIM 34 HCIIOJHCHHC aIMAHHUCTPATHBHON MPOLEAYPEL SBISIETCS COTPYIHUK,
OTBETCTBEHHBII 38 PACCMOTPEHHE 3asBJICHILL, KOTOpBIH HAKIIAIBIBACT Ha 3asBJIeHHE PE30IIIOIHIO,
TIpeIHCEHIBAIOIYIO JICTIONHUTEII0 OCYIIECTBAT HCIIOMHEHHC 3agBJIEHUs, ¥ HAMpaBisieT B
YCTAHOBJIEHHOM IOPAIKE 3asBJICHYE OTBETCTBEHHOMY HCIIONHUTEIIO.

PesynpTaToM HCHOIHCHUA aIMUHHACTPATHBHOM MPOLCLyPEL gBJSETCS HAJOXKCHHE Ha
3asBNCHMM  PE30JIONHUH, [IpeINHCHIBAIOMIEH HCIIONHUTENIO ~ OCYIIECTBUTD UCIIOJHEHUE
3aSBJICHYS, M HATIPABJICHHE 3asBICHUS Ha JCIIOJIHEHE OTBETCTBEHHOMY UCIIOTHATEIIO.

duKcaiyst Pe3yIbTara BHIIOTHCHI QIMWHICTPATHBHON MPOLCAyPBI OCYLIECTBIISIETCS
IpOCTaBJICHUEM Ha cBOGOIHON YacTH BepXHEH JeBoil JACTH JMIEBO# CTOPOHE IEPBOTO HUCTa
3ampoca COOTBETCTBYIOIEH PE30JIIOIHH.

MaxkCUMaIbHBI CPOK BBIIOIHCHIS MUHACTPATHBHOM MPOLEAyPbL. 2 pabouux JH.

3.2.3. VICIIONHEHHUE 3ampoca, HalpaBIeHie yBeIOMIICHHS O TIPOJUICHIH cpoKa HCTIOJHEHU
3ampoca.

OcHopaHueM HJis1 Hadala AMUHVACTPATUBHOM MPOLESIYPEL gBISIETCS TOCTYILICHHC
3asBJICHHS C PE30TIOLHeH OTBETCTBEHHOMY HCIIOJIHUTEIEO.

OTBeTCTBEHHBI COTPY/IHIK, OCYIIECTBIACT CIIeyIolye NeHCTBIS:

[Ipu HamM4AK OCHOBAHWMH yKa3aHHBIX B IYHKTC 7 8.2. HACTOSIIEr0 aIMUHHCTPATHBHOIO
pernaMeHTa

- JCIIOJIHSIET 3arpoc COTIacHo Tpe6oBanmam 1lopauKa, a JIMEHHO ITOJrOTaBIMBacT MPOCKT

OCTAHOBJEHHS AJMAHHCTpALMK IO ¢opme COTNacHO IPIJIOKEHHUIO N2 6 x Ilopsnky B
OCTAHOBJIEHUH AJIMUHUCTPALIH - pemenuy 00 UCTONB3OBAHIH JIOHHOTO TPYHTA YKa3bIBatOTCA
CBEIECHUSI O MECTE IPOBEICHNAS paGoT, oOBEMAax (mmaHupyeMbIX 0bpeMax) H3BIICKAEMOIO
JOHHOTO TPyHTa, MECTO CKJIaIAPOBAHKs JOHHBIX TPYHTOB (ka/acTpOBbI HOMEP 3eMENIbHOrO
yuacTka), MeCTO (paKTHIECKOTO JICIIONB30BaHMs ~JOHHOTO ~IPYHTa st o0ecTiedeHUs]
MYHHULIHIAIBHBIX  HYI (xamacTpOBBI HOMEP y4acTKa) WK HapMeHoBaHUE (PU3UIECKOrO,
JOPUIMIECKOro JIHNaA, OCYIIECTBIIONIMX [POBEACHHC JHOYTTyOUTENBHBIX ¥ APYIHX paboTt,
CBSI3AHHBIX C M3MEHEHHEM JAHA 1 Geperos BOAHBIX 06BEKTOB, B MHTEpECAaX KOTOPBIX Oynmet
JCIIONG30BaH JOHHBIM IPYHT.



- B CllyJae HEBO3MOXKHOCTH HCIOJIHHUTD 3arpoc IO NPUYAHAM, yKasaHHbIM B myrkre 2.8.2
HACTOSIIEro AJMIHHUCTPATUBHOTO ~PeryaMeHTa, [OTOBAT Ha uMs 3asgBuTeNd OTKa3 B
IpEeOCTaBIICHUN MYHUIUIANBHOM yCITYTH B (hopme mEcHMa AIMUHICTPALH,

TMocae moImucaHus 17aBoil TOPOACKOTO IOCEJIeHHs IIOATOTOBNEHHOrO JOKYMCHTA —
[HOCTAHOBJNEHUS AJMHHHUCTPAIAH, OTKa3 nepeaeTcs YIOJIHOMOYCHHOMY COTPYIHUKY VI
oTIpaBKy (BPYHIEHIs).

CoTpyIHHK, OTBETCTBEHHBIN 3@ OTIIPABKY KOppeCIOHICHIINH, OCYILECTBIISET CIIeIyIOLIne
IEVCTBUSL:

- perucTpEpyeTr MOCTYIHBIIME K oTHpaBKe JOKYMEHTEI B IIOPAIKE perucTparum
HCXOISIIIeH KOPPECTIOHACHIIM,

- oTmpaByisieT (BpydYaeT) HOKyMEHTE! 3ABUTENIO W TEPENAET CrocodoM, yKa3aHHBIM B
sarpoce: JIMYHO IOJ POCIHMCE, 1O [OouTe 3aKa3HBIM IHCbMOM MM IO yH(pOPMaLOHHBIM
cHcTEMAaM OOIIEro MOIL30BAHMS, B CIIydac JICIIOTHEHFSI 3aIIpoca B SIEKTPOHHOM BAC.

3asBUTENH IIOJIydaeT pe3ynbTat MYHHULIHIATBHON YCIyrH TIPH [Ipe/(bsBIEHIN TOKYMCHTA,
yIOCTOBEPSIIONIETO ero JIMTHOCTE A JOBEPEHHOCTH Ha IPeICTaBHTEI sasiuTeNs, 0pOPMIEHHOH
B YCTAQHOBIEHHOM IODPSIKE (B ciydae [OJyICHUA JOKYMEHTOB  YIIOJTHOMOYCHHBIM
IpeaCTaBUTeNIEM 3aBUTEIS). '

Pe3ynpTaToM  BBIIOIHCHHA aJIMWUHKMCTPATHBHOM TIPOLCLyPhI gBisieTCcs  OTIIPaBIICHMC
(BBIIaya) 3asABATEIIO pe3yIbTara MYHHLUIATBHON YCIyTH.

dukcars pe3yjibTara BbIIONHEHIA aIMIHHCTPATUBHON IIPOLECHYPHI OCYIIECTBISICTCA B
JKypHAIe pErucTpaliu HCXOmsIed KOpPeCIOHICHIIMA IIPOCTABIECHUEM PETUCTPALIIOHHOT0
HoMepa ¥ JAThl HMCXOJSIICrO IOKyMEHTa W OTMETOK 06 OTIpaBKe, MOJNYYEHHH IOHYTOBOIO
yBeoMIIeH s 00 OTIPaBKE I (umw) O TONydYeHNH, GO O BO3BpATE OTIPABICHHOTO OTBETA MK
HEeBO3MOYKHOCTH BpyUYEHHS TOKYMEHTA 3asBUTEIIO.

Hemnosty eHHBl# 3asSBATENEM JIMTHO TIOX POCTIVICH TOTOBBIH K BBIIATE OTBET, BO3BPAILCHHOE
[IOYTOBOE OTIPABJICHME, O HMCTEHCHUH 60 mEeil cO JHS €ro PEerucTpanuu Wi TIOJYJIEHUS
[IOYTOBOTO yBEIOMIJICHHMs O HEBO3MOXHOCTH JOCTaBKH, HTPUOOLIAETC K COOTBETCTBYIOLIEMY
HOMEHKJIATypPHOMY Jelly apXuba # BBIIACTCS 3asBUTENIO B TCICHAC 5 meT TpH ero oOpaIIEHIN
3a pe3yIbTaToOM MyHULIATBHON YCIyTH.

MaxcHMaIbHBIH CpOK BBIITOJTHEHHUS aJIMUHHCTPaTHBHOK IpoLexypbL:
13 paGoumx IHEH.

3.3. TlepeueHb aJIMUHMCTPATHBHBIX mpouenyp (neticTBUd) TPH IpeNoCTaBIeHUN
MYHULUTATBHBIX YCIYT B eKTpoHHOH Gopme

3.3.1. Tlpy HampaBJeHWH 3aABICHAT O IpEIOCTABICHUN MyHWUIMIANBHOR yCIyrd B
3NEKTPOHHOM (opMe 3aIBUTEID dopmupyeT 3asBICHUC Ha IpeIOCTABICHIC MYHHUIHIATBHON
yenyru B (popMe dIEKTPOHHOIO JOKyMEHTa M TOAMMCHIBACT Cro 3JIeKTPOHHOM TOJIHCHIO B
cooTBEeTCTBUM ¢ TpeOOoBaHUAMH OT 78 wmrons 2014 r. N 184-03 «O6 3IEeKTPOHHOM IOAIMICHY.
Tlpu HampaBNeHHH 3aABICHUT O IPEIOCTaBICHUN MYHUUMIANBHOM yCIyTH B 5JIEKTPOHHON
dopme 3asBUTENH BIPABC IPUIIOXKUTE K TaKOMY 3asBICHHAIO JOKYMEHTHI, HE0OXOMMBIE UL
TIpe0CTaBICHHUS MYHHIUIATBHOR YCILyTH, xoTopeie (opMHPYIOTCA 1 HAMpABIAIOTCS B BUAC
OTHENBHBIX (ailiioB B COOTBETCTBUM € TpeGOoBAHIIMY 3AKOHOIATENBCTBA. 11py HAIPaBJICHIH
asBJICHMS ¥ TPUIAraeMpix K HEMY IOKYMEHTOB B eKTpoHHOH (opme TIpe/ICTaBUTENIEM
3asBUTENS, NEHCTBYIOIIMM Ha OCHOBAHHH IOBEPEHHOCTH, JIOBEPEHHOCTD noiokHa  OBITH
IpeACTaBjICHA B dopme 2IEKTPOHHOr0 [OKYMEHTa, MOINUCAHHOTO 3JIEKTPOHHON MOAMHCHIO
YIIOJIHOMOYEHHOTO JIHIA, BbLIABLICTO (IOZIMHCABIIET0) HOBEPEHHOCTD.

3.3.2. [IpenocTaBieHue MYHUIIAIBHON yCIyTd B 3NEeKTPOHHOH GopMe BKIOUACT B cebs
clie/yIolpe aIMAHICTPAaTHBHEIC 1IN o8

1) mpuem 3asgBICHAA 1 JIIOKYMEHTOB (rE(OpMAaIUH), HeOOXOIMMBIX I TPEIOCTaBICHIA
MYHULEIIATBHON yCIYIH;

(%)

2) mpoBepKa NeHCTBUTENBHOCTE YCHIICHHOH KBATA(QHEIPOBAHHOM 5IeKTPOHHOM MOATHUCH;



3) obpaboTka ¥ TIPEABAPUTEIBHOC paccMOTpeHHe  JIOKYyMEHTOB: (opmupoBaHUE
3NEKTPOHHBIX JOKYMCHTOB (td) SEKTPOHHBIX 00pa3soB 3adBIEHUS, JOKYMCHTOB, NIPHHSTBIX
OT 3asBHTENA, KOIMMA JOKyMEHTOB JHMYHOTO IPOHMCXONMICHII, IPUHSATEIX OT 3asBUTEN
(Ipe/ICTABUTENIS 3asBATEIL), 3ABEPCHIC 3TEKTPOHHOH MOAIKCHIO B yCTAHOBIEHHOM TOPAIKE,

4) IPUHATHE PELICHMS O MOATOTOBKS BEIHUCKIL, yBEIOMJICHHST;

5) HampaBTeHHE 3asSBUTENIO YBETOMICHHU O IPHEME 3asBJICHUS MM OTKa3a B MPUEME K
PACCMOTPEHUIO 3asIBICHHS;

6) GOpMUpPOBAHHE PE3YIBTATA TIPETOCTABICHHA MyHULUIIATBHON YCIYTH;

7) HampagJieHue (Bblaya) pesynbrara.

3agBHUTENs BIOpABE OTO3BATH CBOE 3asBICHUE HA Mo6OM  CTaAMH PAacCMOTPEHHS,
COTJIACOBAHMUS MM ITIOATOTOBKY JOKYMCHTA.

3.4. TlopsimoK OCYLISCTBJICHUS B 3IEKTPOHHON (popme, B TOM HHCIE C HCIIONIE30BAHUEM
EIMHOTO IOpTaja FoCyAapCTBEHHBIX W MYHUIAIATBHBIX yenyr (GyHKIHi), aIMIHACTPATHBHBIX
nponenyp (neficTBuil) B COOTBETCTBHM C HonoxerusMu crareu 10 denepanbHOro 3aKoHa OT 27

ponst 2010r. N210-®3 "O6 opranusalii [IpelOCTAaBNEHHsI  [OCYJAapCTBCHHBIX  H
MYHUIUIIATBHBIX yeImyr'.

[lpueM ©  perucTpamus — 3ampoca OCYIIECTBISIOTCS ~ AODKHOCTHBIM  JIHLIOM
YIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a PETUCTPALHUIO.

[Tocie perucTpaliy 3arpoc HarpaBIsAeTCst B YIIOJIHOMOYEHHBIH OpraH, OTBETCTBEHHBIN 32
[peoCTaBJICHNE MyHHUIUIAIBHOM YCIIYTH.

VIOTHOMOUEHHBI oOpraH ofecmednBacT IPUEM JOKYMEHTOB, HEOOXOMUMBIX LA
[peIOCTaBJICHUS MYHHIUMAIBHOM yCIyTH, ¥ PEruCTPaliio sampoca 0e3 HeOoOXOIUMOCTH
IOBTOPHOTO TPEACTABIEHHS 3aIBATEIICM TaKkIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIS.

B cirydae mOCTYIUICHHS 3asBICHHA H [OKYyMEHTOB, yKa3aHHBIX B TIOAPA3/IENC 2.6 pasnena 2
PeraMeHTa, B 3IEKTPOHHON (opMe C HCIONB30BAHNEM EnvHOro ¥ PermoHanpHOro nopraina,
O/IIMCAHHBIX YCHIECHHOM KBaTHA(PUIAPOBAHHOM 3IEKTPOHHON IOIMUCHIO, JIOJDKHOCTHOE JIAMO,
OTBEYAIoLIee 3a MPEeIOCTABIICHHC MYHULVITATEHON yCIyTrA:

- TIpoBepsieT AEeHCTBUTENIBHOCTL yCHUJIEHHOM KBaNH(UIEPOBAHHON SNIEKTPOHHOMN MOIIIHCH
C MCIIONIL30BaHUEM CPENICTB MHQPOPMALHOHHOH CHCTEMBI IOJIOBHOTO yZIOCTOBEPSIOLIETO HEHTPA,
KoTOpast ~BXOOUT B  COCTaB uHQPaCTPYKTYPHL, ofecreunparomeli  HHGOPMAIHOHHO-
TeXHOJIOrMUecKOoe B3aUMOJISHCTBIE JCHCTBYIOUIHIX 1 co3naBaeMblX MHGOPMAIMOHHBIX CUCTEM,
HCIOJIb3YEMBIX [ IPEIOCTaBICHUS YCIyT.

- (opMHpPYET OJIEKTPOHHBIC JOKyMeHTHl H (Win) SJIEKTPOHHBIC o0passl 3asBIICHHUL,
JIOKyMEHTOB, IPUHSITHIX OT 3asBATEILL, KOTIMH IOKYMEHTOB JIAIHOTO MPOUCKOKIACHHA, IPUAHSATHIX
OT 3asBUTENS (IIPEICTaBUTEILL 3agBuUTeNs), o0ecreunBas HX 3aBCPCHIAC HIIEKTPOHHOMN MOIIHCHIO
B YCTaHOBJIEHHOM IIOPSZIKE.

Cpox aIMAHUACTPATUBHOK MPOLENYPBl IO IPHEMY 3agBleHHUs] U IpUIaraéMbX K HEMY
JOKYyMEHTOB, PETHCTPALIAH 3asBICHI 1 BBIZAU€e 3asBUTENIO PACIECKU B TIONYHCHAN 3asIBJICHUS
W JOKyMEHTOB, B TOM YHCJIC C pcronp3opanueM Exproro i PernoHaipHOrO HopTaia - 2 IHA.

[Ipy mONydeHMH 3ampoca B 3IeKTpOHHON (dopMe B aBTOMATHUECKOM  PEeXKHME
OCYILECTBIIACTCS ()OPMATHO-NOTMYECKHH KOHTPOID 3ampoca, IPOBEPSICTCA HAIMIHNE OCHOBaHUMI
s OTKasa B IIpUEME 3ampoca, yKa3aHHBIX B MOApaszele 2.7 Pazmena Il HACTOALICTO
AJIMAHECTPATUBHOTO PEerIaMenTa, a TaloKke OCYILECTBIISAIOTCS CISAYIOLIHE JEeWCTBUL:

1) mpe HanW9Iue XOTI 6Bl OOHOIO M3 YKa3aHHBIX OCHOBAHWH JOJDKHOCTHOE JHIIO,
OTBETCTBEHHOE 32 IPEI0CTaBICHUC MyHHIMIIIPHON yCIIyTH, B CPOK, HE TIPEBBIIAONIHH CPOK
[IpeIOCTaBJICHUSA MyHUIMIATBHOA  YCIYTH, [ONrOTABNMBAET MHCBMO O HEBO3MOXHOCTH
IIpeIoCTaBJICHHs MyHHLAIATBHOMN YCITyTH;

2) Iy OTCYTCTBHU YKa3aHHBIX OCHOBAHMH 3asBUTEIIIO COOOIIACTCA TPUCBOEHHEIH 3aIpOCy
B DJIEKTPOHHOH (popme VHHKAJIBHBIA HOMEp, MO KOTOPOMY B COOTBETCTBYIOILEM pa3leie



Exusoro u PernoHajlbHOTO nopraia, ohHUIHAIBHOTO caiiTa 3asBUTENIO OYyZHET IpenCTaBiIeHA
pH(pOpMAIKS O XOIC BLITIOJHEHNS YKa3aHHOTO 3a1poca.

Pe3ynpTaToM AIMUHUCTPATHBHOM MPOLCIYPSH! [0 mpueMy 3asBICHHA U npuiaraeMeix K
HeMy [OKYMEHTOB, perucTpaiuy 3agBICHL H BEITAYE 3ASBUTENIO PACIHCKA B [IOJTy4EHUN
aBICHHS ¥ JOKYMEHTOB, B TOM THCIC C ACIIONb30BaneM EIUHOTO B PernoHaibpHOrO MOPTAlA,
SBIISETCS TIPUEM M perucTpalii sasBIICHYS ¥ IIPANAraeMpIx K HEMY JIOKYMEHTOB.

Iocnme mpuHATHAS 3ampoca sasBUTENS. JOJDKHOCTHBIM JIMIOM, YIIONHOMOYCHHBIM  Ha
TIPELOCTABICHUC MyHULIHUIATBHOM  yCITYTH, cTaTyc 3ampoca 3agBUTEI B MUYHOM KaOuHETe Ha
EqusoM ¥ PernoHanbHOM MOpTane, o(HUIMATEHOM CAHTE OGHOBIIAETCS IO CTaTyCa IPUHATO?.

[Ipy IpeAOCTABICHHM MyHULUIATEHOH yCIyri B NEeKTPOHHOK (popme 3asIBUTEIIO
HAIpaBIICTC:

a) yBeLOMIICHIE O 3aIHCH Ha IpyeM B ynonHOMoquHmﬁ opran um MOLL;

6) yBELOMJICHHE O MPUEME ¥ PETHCTpALMH 3a1poca 1 JAHBIX JOKyMEHTOB, HE0O0XOAUMBIX
TS IPELOCTaBICHUS MYHUIUNIATBHOM YCIyTH;

B) yBEZIOMJICHHE O HAdalIe TIPOTIELY Bl [PEOCTABICHIA MYHUIMIATBHOM YCIYTH;

r) yBEIOMIEHHC 06 OKOHUYAHMH HPENOCTABICHIS MYHUIMIATBGHOM  yCIyTH b0
MOTUBHPOBAHHOM OTKa3€ B npmeme 3ampoca . HMHBIX JOKYMEHTOB, HEOOXOIMUMBIX ISt
TIpPEeIOCTABICHHU MyHHIEIATbHOR) YCILyTH;

e) yBelIOMICHHE O pesynpTarTax paccMOTpeHust  OKYMEHTOE, HEOOXOMUMBIX IS
TIpPENOCTABICHAS MYHUIUTIATBHOH yCITyTH;

)K) yBEIOMIICHHE O BO3MOIKHOCTH TIONYYATH PE3yIbTaT TIpefOCTaBICHIS MYHUI{AIATEHON
yemyru mubo MOTHMBHPOBAHHBI! 0TKa3 B TIpEIOCTABICHAN MYHULATATGHOR YCIyTH;

3) yBEIOMJICHHE O MOTHBHPOBAHHOM OTKA3€ B TIpeIOCTaBNICHIH MYHUIAIATBHOH yCIyTH.

Ecim B pesyibTare NPOBEPKH kBN pUIMPOBAHHON  [OMIHCH OymeT BBLIBJICHO
HecoOIoeH e yCTAHOBJICHHBIX ycoBu# mpU3HAHUA €€ neficCTBUTENbHOCTH, ZOJKHOCTHOE JIAIIO
YIIOMHOMOYEHHOTO Opraa yCIIyTH B TEUEHHE 3 nmuelt co HHs 3aBEPIICHU [IpOBEICHUA TaKOH
IpOBEPKM IPUHAMACT pemenne 00 OTKase B npueme K paccMOTPEHHAIO 3asBJIeHUs 32
TIOJTy4EHUEM MyHHIANANbHOR yCmyrd H HApaBILIET 3aABUTEIIO yBEIOMIICHHE o6 3TOM B
snexTpoHHOH (opme C yKa3aHueM MyHKTOB cratpn 11 @enepanbpHOro 3aKkOHA denepanbHbIHA
3aKOH OT 28 HIOHS 2014 r. N 184-®3 «O6 SNEeKTpOHHON MOMIHCHY, KOTOpbIE TMOCIIYKUIIA
OCHOBAHMEM JUIs TIPUHATHL yKa3aHHOTO ~PELICHU. Takoe YBEIOMJICHHE [IOIIKCHIBACTCS
KBATA(QUIUPOBAHHON HOMANKCHIO  JOJDKHOCTHOTO JUna  yIOJHOMOYEHHOIO oprasa H
HATpaBIsIeTCs 1O afpecy 57IeKTPOHHOU TOYTEL saspuTeNsl MO0 B €r0 MUYHBI KaOUMHET Ha
EausaoM 1 PerrnoHaIbHOM mmopTanie.

Tlocie MONyUeHHs yBeAOMIICHHS 3aBUTENb BIpaBe 00PATATHCA [OBTOPHO C 3asIBICHHEM
0 IMPEmOCTABICHUI MYHMIUIATBHON  YCIYTH, yCTpaHWB HApYIICHH, KOTOpHBIE IIOCITYIKHIH
OCHOBAHMEM JLIsI 0TKa3a B IPHEME X PacCMOTPEHHUIO TIepPBUYHOTO 3asBICHHA.

[Ipu mojade 3asBICHUS B 3JIeKTPOHHOM BHIE MU TOJTyueH s OIAHEAKA pe3ybTaTa
TIPEIOCTABICHUL MyHHIUIATBHOR YCIyTH 3as;BUTEND MPUOBIBAET B A MUHACTPALHIO TUIHO C
IOKYMEHTOM, yI0CTOBEPSIOIIIM JIWYHOCTB.

Vudopmanud 0 IPOXOYCIEHHH JOKYMEHTOE, a TAKKe O TPUHATHIX PEIICHUAX oTpakaeTcs
B CHCTEME DJEKTPOHHOTO JIOKyMEHTO000POTa B ICHE [IPUHATH COOTBETCTBYIOIIHX pelueHuH.

CpOoK HCIIONHEHUA aIMUHHECTPATHBHOH IpolEefypsl O BBIAATIC 3aBUTENIO pe3ylpTara
TIpELOCTABIICHUS MYHULATATBHOH yCIyTH — 1 pabounit JEHB.

3.5. [lepeucHb QIMUHHACTPATHBHBIX IPOLEYP (meficTBuUl), ppimonmsieMbix MOLL

Tlpu o6paeHuy 3asBUTeL ¢ 3asBIeHHEM U JOKyMEHTaMHU, yKa3aHHbIMU B nozpaszene 2.6
paspena 11 PernamenTta B MOLL TpEIOCTABICHHE MyHnunnaanoﬁ yenyr# BKMOYAeT B cebs
CIIeIyIOIne aMUHHCTPAaTUBHBIC TPOLEAYPBL:

1) mpuem 3asgBICHAA H [IpAIAraeMbIX K HEMY JOKYMEHTOB, PEerucTpariti 3asBJICHUS U
BbIaya 3asBUTEIIO PACIIHCKY B IOy ICHHM 3asBJICHUA U JOKYMEHTOB;



2) mepeBojl B OJIEKTPOHHYIO Gopmy U CHATHE KOl C JOOKYMEHTOB, IPEACTABICHHBIX
asBHTENEM, TOIUCE H 3aBEPEHUC NICIATHIO (37EKTPOHHOH HOIKCEIO);

3) mepenaua Kypbepom 3asBICHIIL H [pEIaraeMeIX K HeMmy HOKyMEHTOB n3 MOILI B
YIOJHOMOYEHHEIH OPraH;

4) mepenaua KypbepoM IaKeTa JIOKYMEHTOB U3 yIOIHOMOICHHOTO oprana B MOLL;

5) Bblmaua (HampaBneHUE) 3asBUTCIIO pes3ynbTaTa MPefOoCTABICHI MYHHIUITIATBHON
YCIYTH.

3agBpTENs BIpaBe OTO3BATH CBOE 3AIBJICHHC Ha JOOOH CTamuy PacCMOTPCHHI,

corjiacoBaHus WK IIOArOTOBKH OOKyMEHTa, 06paTI/IBIlII/ICB C COOTBETCTBYIOIIHUM 3asiBJICHUEM B
MOII.

3.6. TTopsiOK BBIIOJIHEHNS aZIMAHHCTPATHBHBIX IPOLEIYP (neircteuit) MOLL

3.6.1. ITpu mpueme 3asBJICHAL 1 puiaraeMelX K HeMy OKyMEHTOB pabotaik MOLI:

uHdopMupyeT sagBUATENE O TIOPSIKE MPEIOCTABICHIS MYHHUIUIATBHOA yCIyrd B
MHOTO(QYHKIMOHAILHOM ~ LEHTPE, O Xojle BBHINOJHEHWs —3ampoca O IpENOCTaBICHUH
MyHHIAIATEHOH yCIyTH, 10 HHBIM BOIIPOCAM, CBsI3aHHBIM C IpEIOCTABICHUEM MYHHALATATHHOA
yCIIyTH, & TAKKEe KOHCYJIbTHPOBAHHE sagBUTENE O MOPSIKE IPeIOCTaBIICHIS MyHULUIATBHON
yCITyr# B MHOTOQYHKIMOHAILHOM IIEHTPE;

IPUHIMAET 3aIpocC 3asBUTENEH O TPENOCTaBICHAN MyHHIMIATEHOR YCIyrd M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX U5 [pEIOCTABICHUA MyHULMIATBHOR yCIYTH;

ycTaHaBIUBaeT — JITIHOCTH sagBHTENS, B TOM  UHMCNE  TIPOBEPICT JOKYMEHT,
YIOCTOBEPSIOMIKH JIUIHOCTD, TIpOBEPSIET MONHOMOTHS 3asABATEIA, B TOM YMCJE IOJHOMOYIHA
npeCcTaBUTENs ACHCTBOBATE OT €10 HMEHH,

npoBepsieT HaIMIue BCEX HEOOXOMMMBIX TOKYMEHTOB HCXONT W3 COOTBETCTBYIOLIETO
TIepeyHs JOKyMEHTOB, HEOOXOMUMBIX JUIs IPENOCTABICHI MyHALUIATBHOH yCILYTH;

IIpOBEPsIET COOTBETCTBHE IIpe/ICTABNEHHBIX JIOKyMCHTOB yCTaHOBJICHHBIM TpeOOBAHUAM,
yI0CTOBEPSLICH, 1ITO:

JOKYMEHTEI B yCTAHOBJICHHBIX 3AKOHOIATENHCTBOM CITydasx HOTapHallbHO yIOCTOBEPEHEI,
CKpeIUIeHBl MeYaTsIMy (pu HAJMYHA [eyaTy), MMEIOT HAIeKAIHe TOMIICH CTOPOH HIJIHX
OTIpe/IeIeHHBIX 3aKOHOAATENIECTEOM TMOJDKHOCTHBIX JIMIL,

TeKCThI JOKYMEHTOB HallHACaHbI pa3bopuHBO;

(haMusIiH, AMEHA U OTHECTBa dusndecKux JHI, aapeca ux MeCT KUTEIbCTBA HallHCaHbI
[IOJTHOCTBIO;

B JIOKYMEHTAX HET MOMIHCTOK, [IPUIACOK, 3a4EPKHYTBIX CIIOB U MHBIX HE OTOBOPEHHBIX B
HUX HCIIPABICHUH;

JIOKYMEHTHI HE HCIIOJHCHE KapaHAalioM;

JIOKyMEHTBl HE HMMCIOT OBPEKIIEHNH, HATHYUE KOTOPBIX He M03BOJISIET OJHO3HAYHO
HCTONIKOBATE MX COACPIKAHUE;

CpOK meiicTBHsL IOKYMCHTOB HE HCTEK;

JIOKYMEHTBI ~ cozepxaT uH(OPMAIHIO, HeOGXOMMMYIO AN TPEeNOCTaBJICHAA
MYHHIHUIIATBHON YCITYTH, yKa3aHHOHU B 3aABJICHAM,

JIOKyMEHTHI IPE/ICTABIICHBI B TIOJHOM o0BbeMe;

3aSBJICHYE COOTBETCTBYET yCTAHOBJICHHEM TpeOOBAHUSIM K €T0 ¢opme U BULY;

mpd OTCYTCTBUM ocHoBammil i OTKasa B TIPHEME JOKYyMEHTOB OQOpMIET  C
MCIIONTE30BAHUEM creTeMbl DJIEKTPOHHOM OYeper PacIiCKy o mpueMe NOKyMEHTOB, & TIPH
HAIMUAH TAKAX OCHOBAHMHA — PACIIUCKY 06 oTKa3e B ImpreMe NOKYyMCHTOB.

PaGorark M®I] OT UMEHH 3asBUTEIIS 3aII0JTHSIET 3asIBICHUE IO cooTBeTCTBYyIOMEH popme.

Pacoraux MO®LI mepeBoAUT B 3MeKTpoHHyIO0 (opMmy W CHUMACT KoUK C IHOKYMEHTOB,
[pe/ICTaBIEHHEIX 3asBUTEICM, [IO/ITIMCHIBAET ¥ 3aBEPAET NeUaThIo (37MeKTPOHHOU TIO/IITUCEIO).

3asBHTENb, OPEICTABMBIINI JOKYMCHTEI Ul TOJydYCHHUS MYHULANIATbHOM YCIYTH, B
06 s3aTeTBHOM TIOpsiIKe WHOPMAPYCTCA pabOTHIKOM MOIIL:



0 CpOKe IIPEIOCTABICHUS MyHHUIUIIAIBHON YCIIYTH;

0 BO3MOYKHOCTH OTKa3a B IPEIOCTABICHHH MYHHITUIIAILHON YCIIyTH.

Eciy IIpeficTaBIeHHbIe KOMKMH JOKYMEHTOB HOTApHAIbHO HE 3aBEPEHBI, COTPYIHHIK MO,
CIIMYMB KONHH JOKYMEHTOB C HX IOJUIMHHBIME 3K3E€MIUIIPaMH, 3aBEPICT CBOEW MOIINCBIO C
yKasaHueM (aMHITHK U HHEIHAAJIOB ¥ CTABUT IITAMII KOIHS BEPHAY.

3.6.2. Tlepenaua noxymerToB u3 M®II B anMUHUCTPANHIO OCYIIECTBIIICTCA HE TIO3/HEE
OIHOro Paboduero MEsi, CIEAYIOMIETO 32 IHEM IpHeMa NOKYMEHTOB, Ha OCHOBAHHMM PEECTpa,
KOTOPEIH COCTABIISETCS B BYX SK3EMIUIAPAX U COAEPIKUT NATy U BPEMs ICpeaatit.

I[Ipu mprieMe JOKyMEHTOB CHENMAIMCT YIOIHOMOUYCHHOIO OpraHa, OTBETCTBEHHBIH 34
IIpHEM ¥ PETUCTPALMIO JOKYMEHTOB, HPOBEPAET COOTBETCTBHE M KONMHYECTBO JIOKYMEHTOB C
JAHHBIME, YKA3aHHBEIMM B DPEeCTpe, IIPOCTABNSET ATy, BPEMS IOJNYHYCHHS NOKYMEHTOB H
IIOJIITUCE.

[Ipy mepenade [aKeTa JOKYMEHTOB CICIHMANMCT  YIOJIHOMOWCHHOTO — OpraHa,
NPUHMMAIOIKI WX, IIPOBEPSET B IPHUCYTCTBUM Kypbepa COOTBETCTBAC H KOJIMYECTBO
JOKYMEHTOB C [AHHBIMH, YKa3aHHBIMA B PEECTpe, MPOCTABILACT NaTy, BpEMi TIOJTyYSHH S
JOKYMEHTOB ¥ TIO[IACH. IIepBEIf OSK3eMIULIp peecTpa OCTaeTed y MODKHOCTHOTO vna
YIIOHOMOYEHHOTO OpPraHa, BTOPOH — MOZNEKHUT BO3BPATY Kypbepy. Wudopmariys o moIyIeHIH
JOKYMEHTOB 3aHOCHTCS B DJIEKTPOHHYIO 0a3y.

3.6.3. Ilepenaua JOKYMEHTOB M3 YIOJIHOMOYEHHOI'O OpraHa B M®I] ocyiecTBII€TCS HE
[103/IHee CIEAYIOMIEro IHs Ha OCHOBAHHMY PEECTPa, KOTOPBIHA COCTABIIACTCS B ABYX SK3EMILIIpaX.

[lpu mepenade nakera NOKYMEHTOB pa6otauk MOILI, npuHAMAIOMUN HX, TPOBEPSCT B
[IPHCYTCTBUM Kypbepa COOTBETCTBUE M KOJIHMYECTBO NOKYMEHTOB C JIAHHBIMH, yKa3aHHBIMH B
peecTpe, MPOCTABISET AATy, BPEMs IONYYEHHsS AOKYMCHTOB U NOIIIHCE. IepBBIil AK3EMILISIP
peecTpa OCTaeTca y MAODKHOCTHOIO JHIa M®ILI, BTOpOW — IOMNEXHUT BO3BPATY KYpbEPY.
Vudopmaryst O IONyJeHHH JOKYMEHTOB 3aHOCHTCS B SJIEKTPOHHYIO 0a3y.

3.6.4. M®IL] ocyumiecTBIIeT BbIAYy 3aABUTCIIO  PE3yJbTaTA IIPEIOCTaBIICHHU
MYHHIMIOATGHON YCIyrd, B TOM 4YHCIE BblIada IOKYMCHTOB Ha OyMa)KHOM HOCHTEIE,
TIO/ITBEPIKIAIOIIUX COACPIKAHHE SJIEKTPOHHBIX NOKYMCHTOB, HATPABICHHBIX VY110THOMOYEHHBIM
OpraHoM B MHOTO(YHKIMOHAIBHEIM LHEHTP 0 Pe3yibTaTam IPEIOCTABIEHHS MyHHIUIATbHBIX
YCIIyr OpraHam, IPeJOCTaBIIIOIIMY MyHUIAIIANBHBIC YCIYTH, 8 TaloKe BbIZaya TOKyMEHTOB,
BKJTIOYAs. COCTABJICHHE HA OYyMaXKHOM HOCHTENC U 3aBEPEHHE BBINHCOK M3 HH(pOPMALMOHHBIX
CHCTEM OPTaHoB, IPEAOCTABIISIOMUX MyHHIIUITAIBHEIC YCIIYTH.

Jlnst TONy4eHusl NOKYMEHTOB 3asBHUTENB npubsiBaer B M®L[ nu4HO ¢ NOKYMCHTOM,
yIOCTOBEPSIOLIMM JITYHOCTD.

OcHoBaHKeM Ul Hayajla aIMUHHCTPATHBHOM HPOLERYPHI ABJIAETCS MONydCHAC MOI]
pe3yJIbTaTa MPEefOCTABICHHS MyHULUIIAIBHON YOIy H.

IIpu BEIAAYE JOKYMEHTOB JOJKHOCTHO® JIHIIO MOII:

yCTAHABNMBAET JMYHOCTH 3AsJBHUTENS, MPOBEPACT HATMTHE PaCIICKU (B cioydae yTepu
3agBUTENEM pACIHCKH pacIeyaThIBAeT C HCIOJB30BAHUEM IPOTPaMMHOTO 5JIEKTPOHHOIO
KOMIUIEKCA OIMH SK3eMIUIAp DPACIKCKH, Ha OOpaTHOM CTOPOHE KOTOpO# [enaeT HaAIuCh
«OpUTHHAI PACIIHCKH YTEPSHY, CTABUT ATy 1 IIOJITIKCE);

3HAKOMUT C COJEpIKaHUEeM JOKYMEHTOB U BBIIACT UX.

3.6.5. B ciygae oOparueHus 3asBUTEN 38 MPEIOCTABICHAEM MYHHUIATIATBHON YCIYyTH II0
SKCTEPPUTOPHAIBEHOMY ITPUHIHITY MOLI:

- IPHHEMAET OT 3asSBUTEN 3asBICHIE I TOKYMEHTBL, IPEACTABICHHEIC 3asIBUTEJNIEM,;

- OCYIIECTBIIIET KOMMPOBAHKE (CKAHHPOBAHUE) JOKYMEHTOB, IPEIyCMOTPEHHEIX HaCThiO

6 cratem 7 demepanbHOro 3aKkoHa OT 27 HIONA 2010 roma N2 210-®3 «OO0 opraHu3aluy
IPEIOCTABICHHS TOCYIAPCTBEHHbIX U MYHUIMIANBHBIX YCIIYIY (manee — JOKYMEHTBHI JIMIHOTO
IIPOMCXOXIEHHS) U IPEICTABICHHBIX 3asBUTENCM, B CIlyHdac, CClH 3asBHUTENIb CAMOCTOSITETIHHO
He MpPEACTABWI KONMM JOKYMEHTOB JIAYHOTO MPOUCXONKACHHA, a B COOTBETCTBHH C
AIMHHHCTPATUBHBIM ~ PETJIAMEHTOM  IPENOCTaBJICHUA MyHHIMIIQIBHOH yCIyrH UL e
IIPeIOCTABIEHNST HEOOXOMMMO IPE/ICTABICHAC KOMHH JOKyMEHTa JIAYHOTO TPOUCXOXKIEHHS (38




HCKIIIOYCHUEM CJIydas, KOrJa B COOTBETCTBHH C HOPMATHBHLIM IIPaBOBLIM aKTOM IS
IPENOCTABICHNUS ~MYHHIMIAIBHOW  YCIyrM HEOOXONMMO IpPEIBSIBICHHE HOTAPHAIBLHO
YAOCTOBEPEHHOM KONUH JOKYMEHTA JIMYHOTO [IPOUCXONKICHHU).

- (GopMHpPYET 3JIEKTPOHHEIC NOKYMEHTBI W (WJIM) SNIEKTPOHHEIE 06pPassl 3asABICHHS,
AOKYMEHTOB, IPUHSTBIX OT 3asBUTENIS, KOIMH JOKYMEHTOB JINUHOTO IIPOUCXOXKACHHUS, IPUHSTEIX
OT 3asABUTEINS (IIPEICTABUTEINS 3asBUTENS), O0ECIIEUHBAs MX 3aBEPEHUE DIEKTPOHHON IO IUCHIO
B YCTAHOBJICHHOM ITOPSIZIKE;

- C WHCIOJB30BAHMEM  HH()OPMAIMOHHO-TENIEKOMMYHHUKAIIHOHHLIX  TEXHOJOIHH
HaIIpaBJIICT 9JIEKTPOHHBIE NOKYMEHTHI U (MJIH) 3JIEKTPOHHEIE 00pa3bl JOKYMEHTOB, 3aBEPEHHEIE
YIOJTHOMOYCHHBIM JOJDKHOCTHBIM JIAIIOM MHOTO(YHKIIHOHAIBHOTO IEHTPA, B 8 IMUHUCTPALIUIO.

3.6.6. B ciryuae obparueHus 3asiBUTENS 3@ IPEJOCTABICHHEM MYHUIUIIAIBHON YCIYTH 1O
IIpUEMY 3asBUTEJIEH 110 IIPEIBAPUTENLHOMN 3aIIUCH

B nemx npenocraBneHus MyHHUIMIAIBHON YCIYTH OCYIIECTBIISETCS IIPUEM 3asBUTEIEH
II0 [IpeIBAPUTEILHON 3aITHCH.

3anuch Ha IpreM IPOBOAUTCS IocpencTBoM EnuHoro u PersonansHoro mopraia.

3asgBUTENIO NPEIOCTABIAETCS BO3MOYKHOCTH 3aUCH B JIFOOBIE CBOOOIHLIE IS IpHEMA
JaTy ¥ BpeMs B IIpelenax ycTaHoBlIeHHOro B MO®I] rpaduka mpuema 3asBUTEIEH.

M®I[ ne BHpaBe TpeOOBaTh OT 3asABHUTENS COBEPINCHHS WHBIX JEHCTBHH, KpoMe
IPOXOXAEHHS HACHTUGHKALUE X ayTEHTU(QUKAWK B COOTBETCTBHH C HOPMATHBHBIMHU
IpaBoBEIMHU akTaMu Poccuiickot Denepanuu, ykazaHus 1eNH IPHEMa, a TaKXKe IIPeI0CTaBIICHEsI
CBEJIEHMH, HEOOXONMMBIX M pacueTa MAIUTEIBHOCTH BPEMEHHOrO HHTEpBajia, KOTOPBIM
HE0OX0AUMO 3a0pOHUPOBATE ISl IPHEMA.

QopMupoBaHHE 3aIpoca 3asBUTENIEM OCYLIECTBILIETCS IIOCPEACTBOM  3allOJIHEHUS
3JIEKTPOHHOH (opMEI 3ampoca Ha Enunelil u Pernonansuelii moprai, ohunnaisHoM caiite 6e3
HEOOXOIUMOCTH JTOIOJHUTENBHOM IOy 3arpoca B KakoH-Tn00 HHOM Gopme.

Ha Enunom u PermonampHOM mopraiie, opUUIHANILHOM CalTe pasMeInaroTcs 0Opasilbl
3aIl0JIHEHUS JIEKTPOHHOM (popMEI 3ampoca.

@opMaTHO-IOrHUYeCKasi IpoBepka CHOPMHPOBAHHOTO  3aIpoca  OCYIIECTBIISIETCS
ABTOMATUYECKH II0CJIE 3alOJHEHMS 3asBUTENEM KaXAOro M3 IOJeH JJIEKTpOHHOH (opmbl
3anpoca. [Ipy BBIABICHMM HEKOPPEKTHO 3aIlOJHEHHOIO IOJS 3JIEKTPOHHOH (hOpMBI 3ampoca
3asBUTENIb YBEOOMILIETCS O XapakTepe BBIIBICHHOW OWMOKM M TOpAOKE €€ YCTpaHEHHS
IIOCPEACTBOM HH(POPMAIMOHHOTO COOOINEHHS HEIOCPEACTBEHHO B JJIEKTPOHHOH (opme
3ampoca.

ITpu popmupoBanuy 3ampoca 3asIBUTEINI0 00eCIIeunBaeTCS:

a) BO3MOXKHOCTh KOIIMPOBAHUS M COXPaHEHHUS 3aIpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX
B noapasnene 2.6 Paznena 2 Hactosmero AIMHUHUCTPATUBHOTO PerjiaMeHTa, HEOOXOAUMBIX AJIs
IPEIOCTABIICHUS] MYHUITUITAIEHON YCIIYTH;

0) BO3MOXKHOCTE 3aIIOJHEHHUSI HECKOJBKMMHU 3asBHTEISIMH OIHOM SJEKTPOHHOM (hOpPMBI
3armpoca IIpu o0palleHuH 3a yCIyraMH, IPeANoJararoiiiMy HalpaBieHHe COBMECTHOTO 3aIpoca
HECKOJBKUMH 3aSBUTEIAMH,

B) BO3MOXXHOCTD ITeYaTH Ha OYMaj)KkHOM HOCUTENE KOIIHUHU dIEKTPOHHOH (popMEI 3ammpoca;

I) COXpaHEHHE paHee BBEACHHBIX B OJIGKTPOHHYIO (OpMy 3ampoca 3HAYCHHH
B JIFOO0# MOMEHT IT0 JKEJIAaHHIO II0JIB30BATEIIs, B TOM YKCIIE IPH BO3HUKHOBEHUHU OIIMOOK BBOJA
¥ BO3BpATe LIS MOBTOPHOT'O BBOJIA 3HAUSHHH B AJIEKTPOHHYIO (JOpMY 3aIpoca;

Jl) 3amoJIHEHHE IIOJel 3JeKTPOHHOM (OpMBI 3ampoca IO Hayajla BBOJA CBEICHHH
3asBUTENIEM C HCIOJNB30BAHHEM CBEIEHUM, pa3MENIEHHBIX B (pelepalbHON IoCyNapCTBEHHOM
undopmanuonHo#t cucreme «EmuHas cucrema HASHTHUGHUKAIIMA U ayTeHTH(UKAUU B
uH(pacTpykType, obecmeunBaromei HWHPOPMALKOHHO-TEXHOIOTMYECKOE B3aUMOJIEHCTBHE
HHPOPMAIMOHHBIX CHCTEM, HCIOIB3YEeMBIX Ui IPEJOCTAaBICHHS TIOCYNapCTBEHHBIX H
MYHHUIUIAIBHEIX YCIYT B 9JIEKTPOHHOM (opmey (manee — enuHAas CHCTEMa HACHTUQHKAIMA U
ayTeHTU(HKAINK), U CBEHNCHUM, omyOnukoBaHHBIX Ha EguHoM u PermoHanpHOM Iopraie,



opuUIMAIBHOM CaliTe B YacTH, Kacaromelcs CBEJEHMH, OTCYICTBYIOIIMX B CIUHOU CHCTEME
uneHTH(OUKAIIA ¥ ayTEHTH()UKAIIUH;

€) BO3MOJKHOCTH BEPHYThCS Ha JIOOOW W3 ITAlOB 3aIIOJHEHHS SJIEKTPOHHOH (OPMBI
3ampoca 6e3 IoTepy paHee BBEICHHON HH(OpMaIuy;

’K) BO3MOXKHOCTH JOCTyma 3asBUTeNII HAa EnmHoM M PervoHaspHOM IIOpPTANe WM
o(pUIMATBEHOM CalfiTe K paHee IIOJAHHBIM MM 3allpocaM B TeYeHHe He MEHee OJHOro roja, a
TaKIKe YaCTHYHO c()OPMUPOBAHHBIX 3aMPOCOB - B TEUCHHE HE MEHEE 3 MECSILIEB.

8.7 HOpH}IOK HCIIPaBJICHUSA JOIIYIIEHHBIX OIICYaTOK K oIInOOK B BBIIAHHBIX B pe3ynbpTare
IIPEOOCTaBJICHHUS MYHHHHHaJiBHOfI YCIIyru JOKYMEHTAaxX

OcHOBaHHEM [ Hayaja aIMHHUCTPATUBHOM INpOLENYPHI SBJSETCS IPEICTABICHHE
(HalpaBlIeHHe) 3asBUTENEM B YTIOJIHOMOYEHHbIH OpraH B IPOU3BOIBHON (opme 3asBieHus 00
HCIIpABJIEHUH OIe4aTok M (Wid) OIMOOK, MIONYyIIEHHBIX B BBIJAHHBIX B DPE3yIbTaTe
IpeIOCTABICHNS MyHULUIATBHON YCIYTd JOKyMEHTaX.

JIOIDKHOCTHOE JIMIO0 YTIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHHE
MyHHIHIATLHOW YCIyTd, pacCMaTpPHBAET 3asABIECHUE, IPEICTABICHHOE 3asBUTENICM, U TIPOBOJUT
IIPOBEPKY YKA3aHHBIX B 3asBJICHHH CBEICHHII B CPOK, HE NPEBBIIAIOIMA 2 pabodux IHEH C
IaTHI PETUCTPALH COOTBETCTBYIOIIETO 3asBICHUSL.

KpuTeprieM NpPHHITHS PEIIEHMS MO aIMHHHUCTPATHBHOHM MpPONENYpPE ABIACTCS HANMIHC
MM OTCYTCTBHE TAKHX ONEYaTOK U (WIH) OIHMOOK.

B cirydae BHIBJICHHMS IOIYIIEHHBIX ONEYaTOK M (MiK) OMMOOK B BEIIAHHEIX B PE3YNIBTATE
IIpeIOCTaBIeHHS MyHUIUIATBHOR YCIYTH JOKYMEHTaX JOJDKHOCTHOE JIALO YTIOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTABIECHAE MYHHUIUNATBHOM YCIyrHd, OCYIIECTBILICT
WCIIpaBIICHYE ¥ 3aMEHy YKa3aHHbBIX JOKYMEHTOB B CPOK, HE MPEBBIIAIONINIT 5 paboumx NHeH ¢
MOMEHTa PETHCTPALIMU COOTBETCTBYIOMIETO 3asBICHHS.

B ciydae OTCYTCTBUS ONEYaTOK U (MIM) OIIMOOK B IOKYMEHTAX, BRIIAHHBIX B PE3YJIBTATe
IIPEeOCTABNEHHS. ~MYHUIUIIANBHOR  YCJIyTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOC 34
[PEOCTABICH)E MyHHIUIIATEHOM yCIyrH, MHCEMEHHO COOOIIAET 3asBUTENIO 00 OTCYTCTBHH
TAKHX OIEeYaToK W (¥mu) OmmOOK B CPOK, He IPEBBIIAIOIME 5 paboyux [HEH ¢ MOMEHTa
PErUCTPAIIH COOTBETCTBYIOIIETO 3asBICHHUS.

PesynpTaToM aIMUHUCTPATHBHOM IpOLENypBI SBJAETCA — BblIada (nampaBieHHE)
3aSBUTENIO HUCIPABIECHHOIO B3aMEH PAaHEE BBLIAHHOTO NOKYMEHTA, SBJIAMOIIEroCs pe3yIbTaToM
IIPEIOCTABICHHS MyHULMIIANBHON YCIyrH, Wik cooOmeHre 00 OTCYTCTBHY TAKHX OIEYaTOK H
(ue) oUIOOK.

4. (I)OprI KOHTPOJIsI 324 UCIIOJIHEHHEM AJMHHHCTPATHBHOIO0 perjiaMeHTa

4.1. TIopsiOK OCYIIECTBIEHHs TEKYIIEro KOHTPOINs 3a COOJIONEHHEM U HCIIONHCHHEM
OTBETCTBEHHLIMH JODKHOCTHBEIMM JIMIAME ITOJIOXKEHHH pErjiaMeHTa ¥ HHBIX HOPMAaTHBHBIX
IIPABOBEIX aKTOB, YCTAHABIHMBAIOIIMX TPEOOBAHHS K MPEIOCTaBICHAIO MYHHUIAIIANBHON YCIIyTH,
a TaKKe IPUHSTHEM UMHU PELIEHHUH.

J[OJKHOCTHBIE JIWIA, MyHHULHIANBHBIE CIIy)Kal(ye, yJacTBYIOIME B IPENOCTABICHHA
MYHHIMIATBHON yCIyTH, PyKOBOICTBYIOTCS OJIOXKESHUAMA HACTOSIICTO Pernamenra.

B [IO/DKHOCTHBIX pErNIaMEHTaX MODKHOCTHBIX JIHMI[, Y4aCTBYIOUIMX B IPEAOCTaBICHHH
MYHHIUIIATBHON YCIyTH, OCYUIECTBIIIOMMX (QYHKIMH IO MPENOCTaBICHHIO MyHHLIATIAIBHOH
YCIIyrH, YCTAHABIMBAIOTCS JOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTD, TpeboBaHUSA K
3HAHUAM M KBATU(UKALUH CIIEIHAIHCTOB.

JIo/MKHOCTHEIE JIMIA OPTaHOB, YYaCTBYIOIIKX B IPEIOCTABIICHIN MYHHULUTTLHON yCIyTIH,
HECYT IEPCOHAILHYIO OTBETCTBEHHOCTh 3a MHCIIOJNHEHHE aIMUHHCTPATHBHBIX IIPOLCAYD 1
COBJIIO/ICHHE CPOKOB, YCTAHOBJICHHBIX HACTOAIMM PernamMeHToM. [lpu mpenocTaBICHUM
MYHHUIUIATBHOH YCIYTH TPaXIaHWHY FapaHTHPYeTCs IpaBO Ha IIONYHCHHE HHpOpPMALUU O



CBOHUX IIpaBax, 00M3aHHOCTSAX M YCIOBUAX OKa3aHUs MyHHLHUIAIBHOM yCIIyIH; 3AIUTY CBEICHUN
0 TIEPCOHAIBHBIX TAHHBIX; YBAXKUTEIHHOE OTHOMIEHHE CO CTOPOHBI JOJDKHOCTHBIX JIAIL.

Texymuif KOHTPOIb ¥ KOOPIHHALMS IIOCIEJOBATENLHOCTH JICHCTBUM, ONPENEICHHBIX
aJMHHUCTPATUBHBLIMA  OPOIEAypaMy, IO IPEAOCTABICHHIO MYHHIWIIAIBHONX  yCIYId
NO/DKHOCTHBIMK ~ JIMIIAMH  YIOJHOMOYEHHOTO  OpraHa  OCYIIECTBJISCTCA  IIOCTOSIHHO
HEMIOCPENCTBEHHO JOJDKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOTO OpraHa IIyTeM IIPOBEIEHHS
IIPOBEPOK.

[TpoBepKH MOJHOTH M KauyecTBA IPENOCTABICHMS MYHHUIMIIAIBHOW YCIYI'W BKIIFOYAIOT B
cebsl ITpOBENEHHE IPOBEPOK, BHIABICHHE M YCTPAaHEHHME HApPYIICHWW IIpaB 3asABUTCIICH,
PAcCMOTpEHHE, TPUHATHE DPELICHWA ¥ IOATOTOBKY OTBETOB Ha oOpamieHus 3asBHUTENCH,
comepamux OKanoObl Ha geiicTus (OesneiicTBHE) M pEINCHWs [JOJDKHOCTHBIX  JIHIL
YIIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHEIX 32 IIPEJOCTABICHIE MYyHUIMIIATEHON YCIIYTH.

4.2. TIopsAmOK ¥ MEPHOIMIHOCTH OCYIIECTBIECHMs IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
TIOJIHOTHI ¥ KAUecTBa IPEIOCTABIEHUs MyHULMIIAIBHOM YCIyTH, B TOM YHCIe TIOPSIOK U HOpMEL
KOHTPOJIS 38 [IOJIHOTOU ¥ Ka4eCTBOM IIPEJOCTABNIECHHUS MyHUIUIIATEHON YCIyTH.

KOHTpOIb 3a MOJHOTO ¥ Ka4eCTBOM IIPEOCTABIEHHUS MyHHIUIIANBHOM YCIyTH BKIIOYAET
B ce0st MpOBeIeHNE IUIAHOBAIX ¥ BHEIIAHOBEIX IPOBEPOK.

[11aHOBBIE U BHEIUIAHOBBIE IIPOBEPKU MOTYT IIPOBOJUTHCS IJIABOM, 3aMECTHUTEIEM TJIABEL
KYPHPYIOIIEM YIIOJHOMOYEHHBIH OpraH, 4epe3 KOTOPBIA MPefOCTaBILIETCS MyHHIMIANBHAS
yciyra.

[IpoBeeHEEe  IUTAHOBBIX ~ [POBEPOK, IMOJHOTHI M KAyecTBa  IIPENOCTABICHHSA
MYHHIHIATEHOM YCIyTH OCYINECTBISICTCS B COOTBETCTBHM C yTBEPIKACHHBIM IpaQuKoM, HO HE
pexe OJHOTO pasa B IO/,

BHemaHoBbIe IPOBEPKH IIPOBOIATCS [0 00pAIIEHUSIM IOPHINIECKHX U HU3HICCKHX JIHIT C
’kamobaMu Ha HapylleHHe WX IIpaB M 3aKOHHBIX KHTEPECOB B XOAE IPEIOCTaBICHHA
MYHHIHIIATBLHON YCIIyTH, 8 TakKe Ha OCHOBAHHMH JOKYMEHTOB U CBEICHMH, yKa3bIBAIOLIMX Ha
HapylIeHUe UCIIONHEeHUs PernamenTa.

B x07i€e IIaHOBBIX M BHEIIJIAHOBBIX IIPOBEPOK:

IpOBEpsieTCsl 3HAHME OTBETCTBEHHBIMH JHIAMH TpeGoBaHuii HacTosuiero Permamenra,
HOpPMATHBHEIX IIPABOBBIX @KTOB, YCTaHABIMBAIOMMX TPEOOBaHMA K IMPENOCTABICHHIO
MYHUIUIIATIBHON YCIIYTH,

IIPOBEPSETCS coOuroieHue CpOKOB u IIOCJIEIOBATENIBHOCTH HCIIOJTHEHH
aJIMUHICTPATUBHBIX IPOLENYD;

BBLIBISAIOTCS HADYINEHHs IpaB 3asBUTENEH, HENOCTATKH, MONMYIICHHBIE B XOAC
IpeIOCTABICHNS MyHHIIUIIATILHON YCITyTH.

4.3. OTBETCTBEHHOCTh NOJDKHOCTHBIX JIMI[ OpraHa, IIPeJoCTaBJIIOIIEr0 MyHHIUIIAIBHYIO
yCIyry, 3a pemeHust U aeiicTBus (Oe3nelcTBIE), IPUHIMACMbIE (ocymecTBIIsIEMbIE) MU B XOJIE
IpeIOCTaBICHNS MyHUIIMIIATBHOM YCIYTH.

[Io pesympraTaM IPOBEACHHBIX IPOBEPOK B Cilyvae BBLIBICHMA HAPYLICHHS IMOPsAKA
TIPefIOCTaBIEH s MyHHUIMNIANBHOH YCIyTH, NpaB 3asBUTENCH BUHOBHBIC JIMIA IPUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBEICTBHH C 3aKOHOIATeNbCTBOM Poccmiickod Oenepanuu, H
IPUHEMAIOTCSI MEPBI [0 YCTPAHEHUIO HAapYLICHHH.

JIOJDKHOCTHEIE JIMIA, MYHHIHUIATIbHBIE CIIy)Xall{e, yJacTBYIOUIME B IPEAOCTABICHUH
MYHHIUTIATBHON YCIIYTH, HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 33 MPHHATHE PCLICHUST M
neiicTBus (6e31eHCTBUE) IPH IPEIOCTABIEHHM My HUIUIIATBHOH YCITYTH.

[lepcoHanbHas OTBETCTBEHHOCTh YyCTaHABIMBACTCS B JOJDKHOCTHBIX pEITIAMCHTAX B
COOTBETCTBHH C TpeOOBaHUIMY 3aKOHOAATeNbCTBA Poccuiickoit denepaiyy.

4.4. TlonmoyeHWs, XapaKTepusyiolmue TpeOOBaHHS K IOPAAKY ¥ (popMaM KOHTPOIL 32
IPEOCTABIEHHEM MYHHUHIIAIPHOH YCIyrd, B TOM HHCJIE CO CTOPOHBI TPKIAH, HX
00BbeMUHEHUN U OpraHu3alui

KOHTponp 3a MNPEIOCTABICHHEM MYHHIMNAIBHOH YCIYrd OCYIICCTBILICTCA B bopme
KOHTPOJIA 3a COoOJFOIEeHUEM II0CJIEI0BATENLHOCTH JIeHCTBUH, OTIpENIENEHHBIX



aJIMUHUCTPATUBHBIMHU IIPOLENYPAMU IO HUCIOJIHEHUIO MYHUIUIIAIBLHOW YCIYTH, U IPUHATHEM
PELICHUH IOJDKHOCTHBIMHU JIUIIAMH, ITyTE€M IPOBEACHUS MPOBEPOK COOFOMEHUS U HCIIOIHEHHUS
JOJDKHOCTHBIMM ~ JIMIJAMHM ~ YIIOTHOMOYEHHOI'O OpraHa HOpPMAaTHBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®enepanuu, Bonrorpanckoit obmactu, a Takike moyiockeHui Pernamenra.

IIpoBepka Tak)Ke MOXKET IPOBOJUTHCS IO KOHKPETHOMY OOpaIleHHIO Tpa)KIaHWHA HIIN
OpraHU3aIHH.

ITopsimox ¥ (OpMBI KOHTPOJISL 32 IPENOCTABICHHEM MYHUIIUIAIBHOM YCIYTH TOJDKHBI
0TBEUaTh TPEOOBAHUSIM HEIIPEPHIBHOCTHU U IEHCTBEHHOCTH (3(P(PEKTUBHOCTH).

['paxxmane, ux OOBEOUMHEHUS M OpraHU3alMKM MOTYT KOHTPOJHPOBATH IPENOCTABICHUE
MYHUITUIIAIBHON YCIIYTH IIyTeM IIOJIy4eHHUs] MHCPMEHHOM M YCTHOH MH(GOpPMAIMH O pe3yIbTaTax
IIPOBEICHHBIX IPOBEPOK U IMIPHUHATHIX 110 pe3yIbTaTaM IIPOBEPOK Mepax.

5. HocyneOHblii (BHecyaeOHBIH) MOPSA0OK 00KaI0BAHNS PeMIeHni 1 IeiicTBUIT
(0e3peficrBust) Anmunucrpannu, M®II, opranuzanuii, ykazanaeix B yactu 1.1 cratbu 16
®enepanabHoro 3axkona ot 27 urouist 2010 roxa N2 210-03 «O6 opranuzanuu
NPeJ0CTABIEHHS rOCyIaPCTBEHHBIX H MYHHIHNAJBHBIX YCIYI», a TAK/Ke HX JOJLKHOCTHBIX
JINI, MYHULIMAJbHBIX CJIYKAIUX, PAOOTHHKOB.

5.1. Mudopmarust st 3asBUTENA O €ro IpaBe IOAATh kano0y Ha peleHus U (WiH)
neiictBus (OesmeiictBue) Anmunuctpanuu, MOL, opranusanuii, ykasasHelx B yacTd 1.1 cTateu

16 ®enepansuoro 3akona ot 27 urons 2010 roxga N2 210-03 «O06 opranuzanuy NpegoCTaBICHUL
TOCYJapCTBEHHBIX M MYHUITUIIAIBHBIX YCIYT», & TAKXKE MX JOJDKHOCTHBIX JIML, MyHHIUIAIBHEIX
CITy’)KaIlluX, paOOTHHUKOB IIPU IIPEIOCTABICHUH MyHHLIUIIAIBHON yCIyTH.

3asBUTEN> HMEET MpaBo Ha nocyneOHoe (BHecyneOHOe) OOKaloOBaHUE PELICHHH H
nevicTeuit (6e3meHCTBUA), NMPHHATHIX (OCYLIECTBISIEMBIX) AIMUHHCTPALUEH, NODKHOCTHBIM
JHNOM AIMUHHCTpaluy, Ju00 MyHHUIMOAIbHBM ciyxaumM, MOII, paboraukom MOII, a

TAKKE OPraHM3alUsIMH, IPeIyCMOTPeHHbIME YacThio 1.1 crateu 16 PenepanbHoro 3akoHa N2
210-®3, wim ux pabOTHWKAMH B XOHE IPEIOCTABICHUS MYHMIUIIAIBHON yCIyru (mamee —
nocynebHoe (BHecyneOHOe) 00)KaloBaHuUE).

5.2. Ilpeomer xasoOBbl.

[Ipenmerom pocyne6HOro (BHeCyneOHOro) 0oOKanOBaHHUs 3adBUTENEM DEUICHHH U
meiicTBuil (Ge3melcTBHA) AIMHHHMCTpAIMH, IOJDKHOCTHOTO JiMLA AJMHUHHMCTpAlMH, MO0
MyHUIUIaIbHOro  cmyxamero, MO®I[, pabotHuka M®L], a Take OpraHu3alyy,
IpefycMOTpeHHbIX wacThio 1.1 crateu 16 @enmepamsHoro 3akoHa N2 210-@3, wmm ux
pabOTHUKOB SIBJISETCS KOHKPETHOE peIleHHe MM AelicTeue (Oe3nedcTBHE), MPUHATOE MK
OCYILECTBJIEHHOE MM B XOJ€ IIPEJOCTABICHMS MYyHHIMIAILHOW YCIYyrd, B TOM 4YHCIE B
CIIEAYIOIIUX CIIyJasix:

1) HapyiIeHre cpoKa perrCTpaIii 3ampoca O MPeIoCTaBIeHHH MYHHIUIIAIBHON YCIyTH,
3ampoca, ykasauHoro B crarse 15.1 ®enepansroro 3akona N2 210-D3;

2) HapylIeHHe CpoKa IIPEeJOCTaBIeHHsS MYyHHIMIANBHOH yciyrd. B ykasaHHOM ciydae
mocyne6Hoe (BHecyneOHOE) OOKANOBaHHE 3asBUTENEM pelIeHWH u AefictBui (GesmedcTBus)
M®II, paboramka M®I] BO3MOKHO B Ciydae, €CIM Ha MHOTOQ)YHKIHOHAIBHBIA IEHTD,
pemenuss u jeidcTBust (Ge3neiiCTBHE) KOTOPOro OOXKANyIOTCHA, BO3JIOXKEHA (YHKIHS IO
TIPEeOCTaBIEHHIO COOTBETCTBYIONIEH MYHHI[UIANBEHON YCIyrd B NOJNHOM OObeMe B IOpSKE,

ompeneneHHoM vacteio 1.3 crateu 16 @enepanproro 3akona N2 210-03,;

3) TpeGoBaHMe y 3asBUTENS IOKYMEHTOB HIM MH(pOpMamuu JuOO OCYIIECTBICHHUS
neifcTBUH, IpeNCTaBIEHHE MM OCYLIECTBICHHE KOTOPBIX HE IPENYyCMOTPEHO HOPMAaTHBHBIMU
TIpaBOBEIME akTaMu Poccuiickoif Pezepanyy, HOPMATHBHBIMU MIPABOBBIMH aKTaMi CyOBEKTOB
Poccuiickoii @enepanui, MyHUIUNAIBHBIME IIPAaBOBBIMH aKTaMH JJisS TIPEAOCTABICHHUA
rOCYIapCTBEHHOM MIIM MyHHUIIMIIAIBHOR YCIIYIH;



4) orTka3 B IpUeMe JOKYMEHTOB, IPEACTABICHHE KOTOPBIX IPEAyCMOTPEHO
HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoi denepanuy, HOPMATHBHBIME MPABOBEIMU
aktaMu Bosrorpauckoit 06acTi, MyHHLUIIATBHBIMA [IPaBOBEIME aKTaMU LS IPEAOCTABIICHHA
rOCyIapCTBEHHON YCIIYTH, Y 3asBUTEILI;

5) OTKa3 B TPENOCTABICHHM MYHMIHMIIAIBHOM YCIYTH, €CIH OCHOBAaHHS OTKa3a HE
IPeLyCMOTPEHBI (efepalbHBIME 3aKOHAMH U NPUHSTEIME B COOTBETCTBHH C HUMH HHBIMH
HOPMAaTHBHBIMH [IPaBOBBIME akTamu Poccuifckoi ~@Denepanuy, 3akOHaAMM M HHBIMH
HOPMATHBHBIMA ITPABOBBIMU aKkTaM¥ Bosirorpajckod 001acTd, MyHHIMNAIBbHBIME MPaBOBLIMH
axtamu. B ykasaHHOM ciydae nocyebHoe (BHeCyneOHOE) 00KaTOBaHHE 3aBUTENEM peLIeHUH 1
meiicteuit  (6esmeiictems) MOIL], pabormmka MOI] BoO3MOXKHO B cCiydae, €CIM Ha
MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUs] X ACHCTBHA (Ge3melcTBIE) KOTOPOTo OOXKAIYIOTCS,
BO3NOXEHA (YHKIHS IO MPEJOCTABICHHIO COOTBETCTBYIOLICH MYHHIUIQTIBHONH YCIyTH B
IOMHOM 00BeMe B MOPSIKE, OMpeleNeHHoM dacThio 1.3 cratbu 16 dexepanbHOro 3aKoHa N2
210-93;

6) 3aTpebOBaHKe C 3asBUTENS IIPU IPENOCTABICHUH MYHHIUIIATEHON yCIyry IUIAThl, He
IpeNyCMOTPEHHOl ~ HOPMATHBHBIME ~ IIPaBOBBIMH  aKTaMH Poccuiickoit ~ Denepanuu,
HOPMATHBHBIMH [IPABOBBIMH aKTaMH Boirorpaackok 0651acTH, MyHUIUNAIBHEIMA [IPABOBBIMU
aKTaMu;

7) oTka3 AIMHHHCTpALUH, JO/DKHOCTHOTO JHua AJMUHHCTDPALMH, MO®II, paboTHuKa
M®LI, opraEu3amuii, TpeLyCMOTPEHHbIX YacThio 1.1 cTaTeu 16 ®enepanbuoro 3akona N2 210-
@3, wu uX pabOTHUKOB B UCIPABIECHUY MOIMYLICHHBIX HMH OIEYaTOK omuOOK B BBIJAHHEIX B
pesynbTaTe IPEeIOCTABNEHHS MYHUIHNANTBHOH yCIyrd JOKyMCHTAX b0 HapyLIeHHE
YCTAHOBIEHHOTO CPOKA TAKHX HCIpPaBleHUH. B ykasaHHOM Ciydae nocynebuoe (BHecyneOHOE)
oG)KaoBaHMe 3asBUTENeM pemneHmit u neiictBuit (Gesnmefictums) MOII, paborauka MOI]
BOSMOXKHO B ciydae, eciu Ha MOII, pemenus © ACHCTBUSA (Ge3meiicTBHE) KOTOPOIO
00 KaIyIoTCsl, BO3JIOXKEHA (PYHKIHUS IO IIPEIOCTABICHHUIO COOTBETCTBYIOLIEH MyHHIHNAIBHOM
yCIIyTH B IIOJHOM OOBEME B MOPSAKE, ONPENENCHHOM HaCThIO 1.3 crateu 16 DenepanbHOTO
3axona N2 210-D3;

8) mHapymleHwe CcpoKka MJIM [OpPSAKA BbIAAYM  JIOKYMEHTOB  IIO pe3yibTaTam
TIPENIOCTABIICHNS MYHHUIUIIATIBHOM YCITyTH;

9) NpPUOCTAHOBJIEHME IIPEIOCTABICHUSL MyHULUOAIGHOH YCIyru, €CIH OCHOBAHUS
[IPHOCTAHOBJIEHYSI He-IPEAYCMOTPEHB! (heiepanbHbIMK 3aKOHAMY U IIPUHATEIMU B COOTBETCTBUH
¢ HMMH MHBIMA HOPMATHBHBIMH IIPABOBBIMM aKkTami PoccuiicKoi depmepanyuu, 3aKOHAMH H
MHBEIMH HODMATHBHBIMM IIDABOBBIMH aKTamu 3abaifikanbCKOTO  Kpas, MyHHIANAaNbHEIMH
IpaBOBBIME aKTamMu. B yKkasaHHOM Cilydac nocynebHoe (BHecyneOHOe) OOXKaloBaHHE
3asBUTENEM pellleHnit u aelictauil (Ge3neicTBus) M®L], pa6otHuxa M®I] BO3MOXKHO B ClIy4ac,
ecm ma M®L], pemrenms u pefictBus (Ge3nedcTBHE) KOTOPOTO 00KaIyroTCsl, BO3JIOKEHA
()YHKIHS IO IPEJOCTABICHHIIO COOTBETCTBYIOME] MYHHIUTATEHOM YCIyTH B IONHOM 00BeMe B
TIOPS/IKE, OTPEIeICHHOM 4acTbio 1.3 cTaThby 16 ®epepansroro 3akona N2 210-03;

10) TpeGoBanme Yy 3adBATENS IPU MNPEAOCTABICHHM MYHULATIAIBHON  yCIyTH
IOKYMEHTOB WM HHQpOpMAlKH, OTCYTCTBHE U (Mnu) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3HIBANKChH IPU ITIEPBOHAYANBHOM OTKa3e B IpHEME JOKYMEHTOS, HEOOXOMUMBIX IS
IPeOCTaBICHHS MYyHHIUIAIBHOR YCIIyTH, 160 B IPENOCTABICHAN MYHHUIHUIIAIBHON YCIYTH,
3a WCKJIFOUEHHEM CIIy4aeB, IPENYCMOTPEHHBIX MyHKTOM 4 vactu 1 crareu 7 DeneparabHOTO
saxoma ot 27 mrons 2010 . N 210-®3 "O6 opraHHM3alid IPEAOCTABIEHUSA TOCYIAPCTBEHHbIX H
MyHULMIANBHBIX ycuyr" (manee - Oenepanbabit 3akon NC 210-@3). B ykasanHoM ciydac
mocynebHoe (BHecyneOHOe) 00)anoBaHHE 3asIBUTCICM pelieHuii U OeHCTBHH (Ge3nelicTBHA)
MHOTODYHKIMOHAILHOTO IEHTPa, PabOTHHKA MHOTO()YHKI[IOHAJIBHOTO IEHTpa BO3MOXHO B
CIlydae, ey Ha MHOTO(YHKIMOHANBHEIM IEHTP, PCIICHHU 1 neiicTus (Oe3meiicTBHE) KOTOPOTO
06YKATyIOTCS, BO3JOXKEHa (YHKIMs IO IPEJOCTABJICHHUIO COOTBETCTBYIOMIMX MYHUIIATAIBHBIX



YCIyT B IONHOM 00beMe B IOpSAKE, OmpelneieHHOM dacThio 1.3 cratem 16 DemepanbHOro
3akona N2 210-03.

Opras, MpeAoCTaBIIOMAN MyHUIIMIATBHYIO yeiyry, M®LI, opranusanuu, yKasaHHbIC B
yacty 1.1 craten 16 demepanproro 3axona N2 210-®3, a Take HX NODKHOCTHBIE JIHIIA,
MyHUIIUNAIBHBIE CIIy)Kalque, pabOTHUKM X YIOJNHOMOUYECHHBIE HAa PACCMOTPEHME JKaloOBI
JOJDKHOCTHBIE JIHIIA, KOTOPBIM MOYKET OBITH HalpaBiieHa jkanoda

53. JKamoGa wma pemenus wu jgedcTBHs (Oe3melicTBHE) HO/DKHOCTHBIX — JIMIL
AIMUHHACTpAIIMY, MYHUIUIIATBHBIX CIIY)KAIIUX IOAAeTCs 3asgBUTENEM B AIMHHUCTPALUIO Ha
uMs rnaBbl Anvunucrpanuy, MOL] 160 B opraH rocyapcTBEHHOH BIacTH (OpraH MECTHOTO
caMOyTIpaBJIeHus) 3a0alfiKambCKOro Kpast, SIBISIONIMICS yIpeauTeNeM MHOrO()YHKIHOHAIBHOTO
neHTpa (majmee - ydYpemuTeNb MHOTO(YHKIMOHAJIBHOIO IIEHTPa), a TaKKe B OpraHu3alluy,
npenycMoTpenHbie yacThio 1.1 crateu 16 @enepanpHoro 3akona N2 210-03.

5.4. B ciayuae eciu oGKalnyroTCs perueHus W AedcTBus (6e3melCTBHE) PYKOBOIUTENS
AJIMHHVCTpAIUH, %Ka100a IIOIAeTCs B BEIIIECTOAIIMM OpraH (B IOPAIKE MOIIHHEHHOCTH).

[Ipy OTCYTCTBHH BBINIECTOSIIEr0 OpraHa >Kkamoba I0JAeTCs HEeNOCPEICTBEHHO
PYKOBOIHUTENIO AIMUHUCTPAIIHH.

5.5. Xano6sl ma pemenus u neiicrBust (6espeiictBue) paborHmka MOI[ monparoTcs
pyxoBomuTemo sToro M®II. XKano6s! Ha pemenus u aelictsus (GesneiicTeue) MOL] mogaroTes
yupemurenio MOL] ung JOIDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
akToM 3abaiikanbckoro kpas. JKamoOwl Ha pemenus u naeiicTsus (OesmelicTre) pabOTHUKOB
OpraHm3anyii, IpefyCMOTPEHHBIX YacThio 1.1 crateu 16 @enmepanproro 3akona NE 210-D3,
[OJAIOTCS PYKOBOIUTENSIM STHUX OPraHU3aIiiA.

5.6. ITopsimOK OZaYX ¥ PACCMOTPEHHUS JKAIOOLL.

OcCHOBaHHEM 11 Hauyajga MpOIEAyphl HoCyaeOHOro (BHECYZEOHOro) OBKAIOBAHUS
SBISIETCS IIOCTYIUICHHE JKanoObl, OJaHHOM B IMCPMEHHOM (opme Ha OyMa)XKHOM HOCUTENIE, B
3JEKTPOHHOH (OpME, B YIIOTHOMOUCHHBIH OPraH 10 PACCMOTPEHHUIO JKaIO0BL.

5.7. XKanob6a Ha pemenus u neiicteus (OesneiicTeue) AIMUHUCTPAIUH, JOIKHOCTHOIO
nuIa AIMHHECTPALUH, MyHUIIMIIAIEHOTO CITy)Kallero, PyKOBOAUTEIST AIMUHUACTPAIIMH, MOXKET
GbITh  HampaBneHa 1o mourte, uepes MOL[, ¢ mcmonp3OBaHMEM ~HH(OPMAIHOHHO-
TeIeKOMMYHMKAIMOHHON cetn  «VIHTepHET», oOQuIMATbHOrO caiita AJMHHHCTDAIWH,
demepanbHOM  rocymapcTBeHHOM — MHGOpMANMOHHOW — cucTeMsl — «EnuHBIE  mOpTAl
TOCYIapCTBEHHBIX U MyHHIMIATBHBIX YCIyr (hyHkuui)» nubo Iloprama rocyIapCTBEHHBIX H
MyHHIMOATBHEIX yeuyr (GyHKuuii) 3a6alikanbCkoro Kpas, a TakKe MOXET OBITh IPUHATA TPHA
JIMYHOM TIPUEME 3asIBUTEN.

3asgBUTENI0 OOECIeYrBacTCS BO3MOXKHOCTH HANpPABICHUS JKaloObl HA pEIUCHUS H
neiicteus  (OesmeiicTBue) AIMHHUCTpPALVH, JOJDKHOCTHOTO  Juua AJIMHHHCTPALWH,
MYHHIEIIATBHOTO CIIyXKallero B COOTBETCTBHHU cO cTarhedl 11.2 denepanbHOTo 3aKOHA N2 210-
®3 ¢ wcmonb30BaHUEM IopTana (penepaibHOil rocyJapcTBeHHON MH(POPMAIIMOHHON CHCTEMEL,
oGecreunBaroLIeil IpoLece Jocyne6HOro (BHeCyneGHOro) 06)KanoBaHus PENICHUH U JEHCTBHM
(6e3meficTBUS), COBEPIICHHBIX IPH IPENOCTABICHAH TOCYNAPCTBEHHBIX M MYHHIUNANBHBIX
yCIyr OpraHamu, [IPEeIOCTaBILIIONIMME TOCYIapCTBCHHBIE H MYHHUMIAIbHBIC yCIyrH, HX
JNOJDKHOCTHBIMH ~ JIAIIAME, TOCYJApCTBEHHBIMH ¥  MYHHIMNAIBHBIMH  CIyXaluMu  C
MCIIONB30BaHMeM HH(MOPMAIHOHHO-TENEKOMMYHUKAMOHHO) ceTu  «Murepuer» (namee -
cucTeMa IocyaeGHOro 06)KanoBaHus).

5.8. XKanoGa Ha pemrenns u naeficteus (GespeiictBue) M®II, paGorauka M®II moskeT
OBITHL HaIpaBlieHa IO IIOYTE, C HCIOJIb30BaHUEM HH(pOPMAIHOHHO-TETEKOMMYHUKAIIMOHHOH
cern  «HTepHeT», oduimansHoro caiita M®II,  denepanpHOH roCyIapCTBEHHOM
HHGOPMAIMOHHON cucTeMbl «EIMHBIA TOpTal rocyJapCTBEHHBIX W MYyHHIMNAIBHBIX yCIyT
(byuxuuit)», [Toprana rocy1apCTBEHHBIX ¥ MYHUIIMNATIBHBIX YCIYT (pyuxkuuit) 3abaiiKaabCKOTO
Kpas, a TaK)Ke MOXKET OBITh IIPUHATA [PH JITIHOM IIPUEME 3asBUTEIIS.



5.9. XKanoba Ha perrenus u aeiictBus (Oe3neiicTBHE) OpraHU3aLUi, IPEIyCMOTPEHHBIX
gacTeio 1.1 craten 16 ®enepansuoro 3akona N2 210-D3, a Tawke UX pabOTHUKOB MOXKET OBITH
HalpaBleHa [0 IMOYTe, C KCIIOJIb30BAHHEM HH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHONW CETH
«uTepHeT»y, OQHUIMANBHBIX CaffiTOB 3THX OpraHu3anuil, QenepanbHOH TIoOCyaapCTBEHHON
HH(GOPMAIIMOHHOW CHUCTEMBI «ENWHBIA MOpTan roCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(ymkmmit)», [TopTana rocy1apCTBEHHBIX ¥ MyHHIHIATBHEIX yeIyr (QyHkuuit) 3abaikanrbcKoro
Kpasi, a TAK)Ke MOXKET OBITH IPHHATA IIPY JIMYHOM IIPHEME 3asBUTEIS.

5.10. Xamo6a, moctynuBmIas B AAMUHUCTPALMIO, MOAIEKUT PErHCTPAIME HE IIO3THEE
CIIEIYIOIIEro pabouero JHs CO JHs €€ IOCTYIUIEHHS.

B cinyuae momaum 3asBureneM dxkanoObl uepes MOLI, M®I] obecneunBaer mepenady
’Kao0bl B AJMHHHCTPAIMIO B THOPSOKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIICHHEM O

B3auMozelicTeun Mexxay MO®I] u AnMuHHCTpanueif, HO He IO3/Hee CIEAYIOUIEro paboyero IHs
CO JIHSI IOCTYIIJICHUSI JKaI0OBI.

5.11. Xanoba nomiKHa coaepKaThb:

1) HamMeHOBaHME AJMHHWCTPAIMH, JOJDKHOCTHOTO JHMIA AJMHHHCTpAalHH, JHO0
MyHHIUIANEHOTO ciayxamiero, M®ILI, ero pykoBomurens u (wix) pabOTHHKA, OpraHHU3aldi,
TpeaycMOTpeHHBIX yacThio 1.1 crateu 16 ®enepansroro 3axona N2 210-@3, ux pykoBoguTeneH
1 (1K) pabOTHUKOB, pelleHus 1 feiicTBuUs (Oe3aelicTBrE) KOTOPBIX 00MKALYIOTCSL;

2) GaMuIHIO, WMsI, OTYECTBO (TOCTIEHEE — IPH HAIMYIUM), CBEACHHS O MECTE KUTEIbCTBA
3asBUTEIS — QU3MUECKOTO JIMIA 60 HAMMEHOBAHNE, CBSICHNUS O MECTOHAX0KICHAM 3asIBUTEIL
— JOPHIMYECKOTO IIMIa, a TaKkKe HOMep (HOoMepa) KOHTAaKTHOro Teneoma, axpec (ampeca)
3MEKTPOHHOM HOUTHI (IPH HAJTMYAX) ¥ IIOYTOBEIH afpec, II0 KOTOPHIM NOJDKEH OBITH HAIPaBIeH
OTBET 3asIBUTEIIIO;

3) cBeneHHs 06 06XKaTyeMBIX PELICHUsX U AeHCTBHAX (Oe3medcTBum) AIMUHHCTPAIUY,
IOJDKHOCTHOTO JIMIA AJIMUHHCTPAIUH, U060 MyHUIMIIAIBHOTO ciryxamero, M®II, paboTHuka
M®I1, opraau3amuii, MpeayCMOTPEHHBIX 4acThio 1.1 cratbu 16 DenepanbHOro 3akoHa N2 210-
@3, nx pabOTHUKOB,;

4) MOBOZBI, HA OCHOBAHWM KOTOPHIX 3asBHTENb HE COTIACEH C PELICHHEM M JEHCTBHEM
(6espeiictBueM) — AIMMHHCTpaluM, — IOJDKHOCTHOrO — JIHMIA  AJMUHMCTpaluyu, — JHOO
MyHHLHIAIsHOro ciyxamero, MOII, pabotauka MOI], opraHu3anui, NperyCMOTPEHHBIX
yacteio 1.1 cratem 16 Denepanmshoro 3akoma or 27 mroms 2010 roma N2 210-®3 «O6
OpraHM3aliy MMPeJIOCTaBICHHs TOCYIaPCTBEHHBIX U MYHHIMIATIBHBIX YCIYr», UX pabOTHHUKOB.
3asBHTENEM MOTYT OBITh IPEACTABICHB] JOKYMEHTHI (IPU HATMYAHM), [IOATBEPIKAAIOIIKME TOBOIbL
3asIBUTENIS, JIUOO UX KOIUH.

5.12. Cpoxu pacCMOTpEHHs JKajlo0EL.

aino6a, moctynusuas B Anvunucrpanuio, MOII, yupemurento MOLI, B opraHu3aiu,
mpenycMoTpeHHsle uacThio 1.1 cratem 16 ®emepampnoro 3axona N2 210-@3, mmbo B
BBILIECTOSIIME oprad (Ipy ero HaIMYHMH), HOMJIEKHUT PACCMOTPEHHIO B TEYEHHE IIATHAIIATH
paGounx [Hell cO HHS ee PErHCIpallyH, a B Ciydae o0)XanoBaHusi OTKasa AIMHHHCTPALMH,
M®ILI, opraru3ammii, IpeAyCMOTPEHHBIX JacThio 1.1 cTaten 16 denepanbHOro 3aKoHa N2 210-
®3, B preMe JOKYMEHTOB Y 3asBUTEIL THOO B MCIIPABICHUH TOMYIICHHBIX ONEYATOK 1 omub0oK
WM B Cllydae OOXKAJIOBAHMs HAPYIIEHHs YCTAHOBIEHHOTO CPOKA TAaKUX HCIPABICHUH - B
TeUeHHe IATH pabounx JHEH cOo JHS €€ PErUCTPAIlIH.

5.13. TlepeueHb OCHOBAHMHU Il IIPHOCTAHOBJIEHHS PACCMOTPEHHS JKaloOBI B CIy4ae,
eCIM  BO3MOJKHOCTb IPHOCTAHOBIEHMsS IpPEIYCMOTPeHa 3aKOHONATENBCTBOM —POCCHHCKOH
Oenepanyuu.

OCHOBaHHS IJIs IPHOCTAHOBIIEHUS PACCMOTPEHHMS XKaI00bI OTCYTCTBYIOT.

5.14. Pe3ynsTaT paccCMOTPEHHS XKanoOkL.

ITo pesynbTaTaM paccCMOTPEHHS JKano0bl IPUHUMACTCS OJTHO U3 CIIEMYIOIIIX PELICHHH:

1) xamo6a yHOBJETBOPSIETCSA, B TOM YMCiIe B (popMe OTMEHBI NPHHATOrO PEIICHH,
JICIIPABIEHHUs IOIYLICHHEIX ONEYaTOK H OMMOOK B BBINAHHBEIX B PE3yNbTaTe IPENOCTaBIICHUA



MyHUIUIAIGHON YCIyrW IOKYMEHTaX, BO3BpATa 3asfBHUTCIIO [EHEKHBIX CPENCTB, B3UMAHUC
KOTOPEIX HE IIPEIyCMOTPEHO HOPMATHBHBIMH IPABOBEIME akTamu Poccmiickon ®enepanun,
HOPMATHBHBIMH I[IPABOBEIMH aKTaMH 3abalKalbCKOro Kpas, MyHHUIMIANBHBEIMM IPABOBBIMU
aKTaMu;

2) B YIOBJIETBOPEHUH JKaJIO0BI OTKA3LIBAETCSI.

5.15. AIMHHHCTpalds OTKAa3blBAE€T B YIOBICTBOPEHHM JKaloOBl B COOTBETCTBUH C
OCHOBAHMSMH, [IPEIYCMOTPEHHBIME MyHHIUIIAIBHBIM IIPABOBEIM aKTOM.

5.16. M®L] oTKa3LIBacT B yIOBJIETBOPEHUH JKalIOOBl B COOTBETCTBHU C OCHOBaHMIMH,
mpeaycMoTpeHHbIMH TIopsaakoM.

5.17. AIMHHHCTpAIMs OCTaBIsIET XKanody 6e3 OTBETa B COOTBETCTBUH C OCHOBAHUAMHU,
IPeIyCMOTPEHHBIMU MyHULUIIAIBHBIM [TPABOBBIM aKTOM.

5.18. M®II ocraBuser xanoby ©e3 oTBera B COOTBETCTBHHM C OCHOBAHHSIMH,
penycMoTpeHHBIMH TlopsakoMm.

5.19. B ciyuae yCTAHOBJNEHHS B XONE€ HIIA IO PE3yNbTaTaM PACCMOTPEHHS JKanoObI
TIIPU3HAKOB COCTABA aIMHUHUCTPATHBHOIO MPABOHAPYIIEHHUs WM NPECTYIVIEHHUS NOJDKHOCTHOS
IO, paGOTHHK, HaeJEHHBE [OJHOMOYMIMHU IO PACCMOTPEHHIO JKAlo0, HEe3aMETUTENBHO
HAIPaBIISIIOT UMEIOINEC MaTEPUAJILl B OPraHbl IPOKYPATyPEL.

5.20. IMopsmox uHGOPMUPOBAHYS 3asBUTEIS O PE3yIBTaTaX PACCMOTPEHUS YKATOOBL.

He mosaHee [HS, CIEAYIOLIEro 3a JHEM TPHHSTAS PELICHHUs, yKa3aHHOTO B 4actd 5.14
HACTOSIIErO pasfena, 3asBHTENI0 B IHCBMEHHOH (QopMe © IO OKETaHHIO 3asBUTCII B
3EKTPOHHOM (pOpMe HampaBIIeTCs MOTHBMPOBAHHBIA OTBET O PE3yNbTaTax PacCMOTPEHHA
KaJIOOBL.

5.20.1.B cnyuae Tpu3HAHWS SKATOOBl IIOIJIEKAINCH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcs MHGOpMaus O AeHCTBUAX, OCYIIECTBIIEMBIX OPTaHOM, MPEOCTABIIAIONIHNM
MyHHUIUNAIGHYIO ~ YCIYTy, MHOTO(QYHKI[MOHAIBHBIM  IEHTPOM b0  OpraHu3alueH,
npenycMoTpenHoi yacTeio 1.1 cTaten 16  DezepalbHOrO 3aKOHA OT 27 mons 2010 r. N 210-®3
"O6 opraHM3ali NPEAOCTABIECHUS [OCYIAPCTBEHHBIX M MYyHHMIMITAIbHBIX yenyr", B LEIIX
He3aMeUTHTENFHOTO YCTPAHEHHS BBIIBJCHHBIX HAPYLICHHA HPH OKa3aHW¥ MyHHIMIIATBHOHN
YCIyTH, a TaloKke INPUHOCATCS M3BHHEHMS 3a JNOCTAaBJICHHBIC HeymoOCTBa M yKa3bIBACTCS
pH(OpPMAIHUS O NATbHEHIIIX JeHCTBUAX, KOTOPhIE HEOOXOMMO COBEPIIATD 3asBUTEIIO B LEIX
TIOJTyYeHHs TOCYAAPCTBEHHOM Ml MYHHUIUIATIBHOM YCIYTH.

5.20.2 B cnyuae mpu3HaHMs JKaloObl, HE MOANENKAIIEH yHNOBIETBOPEHUIO, B OTBCTE
3QMBUTEIIIO JAIOTCS ApPryMEHTHPOBAHHBIE Pa3bsACHEHHS O MPHYMHAX IPUHATOrO PEIICHHA, 2
TaKKe HHPOPMAIIUS O TOPAKEe 00)KaTOBAHUS IIPUHATOTO PEINCHHS.

5.21. B cnywae ecnu jxkanoba Oblia HampaBieHa B JJIEKTPOHHOM BHAC IOCPEACTBOM
CHCTEMBI nocyne6HOoro 00>KaI0BaHUs ¢ HCIIOIH30BAHUEM nH(GOpPMAITHOHHO-
TeNeKOMMYHUKAIIMOHHON ceTH «VHTepHET», OTBET 3asBHUTENIO HANpPaBIsCTCS IOCPEACTBOM
CHCTEMBI TOCYIe0HOr0 00KaIoBaHus.

5.22. Tlopsimok 00XKanoBaHusl PEIICHUS 110 xanooe.

3agBUTETH MMEIOT [IPaBO OGXKANOBATh PeleHHs U AelcTBus (Oe3neicTBye), IPUHATHIC
(0oCyIIIEeCTBISIEMBIE) AIMUHUCTpaLueH, JIOJKHOCTHBIM JIMLIOM AIMUHUCTpaHH,
MyHHLUIANBHBIM  ciTyxamumu, MOLL pa6oraukom MOI], a TaKKe OpraHM3aUUIMH,
IpefyCMOTPEHHBIMK dacTeio 1.1 crateu 16 PenepanpHOro 3aKoHa N2 210-03, umu ux
paGoOTHHKAMH B CyZ, B TOPAAKE U CPOKH, YCTAHOBIEHHBIE 3aKOHOLATEIBCTBOM Poccuiickoi
depepanun. "

5.23. TIpaBo 3asBUTENs Ha IONydYeHHE MHPOPMALKUH ¥ JOKYMEHTOB, HEOOXOIUMBIX IS
060CHOBAHHMS M PACCMOTPEHHS JKaJIO0EL.

3agBUTENM UMEIOT IpaBo o6paruthest B AnmuHucTpanuio, M®II, a Taike OpraHu3alHio,

IIpefyCMOTpeHHYI0 dacThio 1.1 crateu 16 denepanpHOro 3aKoHa N2 210-®3, 3a monydYeHHEM
yHpOpMAIUE U JOKYMEHTOB, HEOOXOAMMBIX A 06OCHOBAHMS ¥ PACCMOTPEHHUS JKanoObl B
OHCHMEHHOM (opMe IO IOYTE, C HUCIOJIB30BAaHUEM HH(bopMauHOHHo-TeneKommyHHKauHOHHOﬁ
cetn «VHTepHET», O(UIHATBHOIO caiTa AnMuHHECTpanuy, O(QHUIMATEHOro caiita M®I],



(enmepansHOlt  rocymapcTBeHHOM — HH(opmarmoHHONM  cucrembl — «EmmHEII  mopran
TOCYNApCTBEHHBIX ¥ MYHHIMIAIBHBIX yciyr (¢yHkumit)», [lopTana rocynapcTBEHHBIX H
MYHUIUIATBHEIX yoryr ((QyHKuumil) 3abaikalbCKOro Kpas, a TakkKe IPU JIUYHOM IIpHEMe
3asIBUTEIIS.

5.24. CnocoObl HH(OPMHUPOBAHHS 3asBUTENICH O IMOPSOKE IMOJAYHd H PACCMOTPEHHUS
KasoOEbI.

Wudopmanuio 0 mopsake Iogaud U pacCMOTPEHIS KaTOObI 3asBUTEIH MOTYT ITOJIyYUTh
Ha MH(GOPMAIMOHHEIX CTEHAAX PACIOJIOKEHHBIX B MECTax IPEIOCTaBICHHS MyHHIUIAIBHOM
YCIYTH HETOCPEICTBEHHO B AIMHHHUCTpAlMd, Ha O(UIMAIBHOM caiiTe ANMUHUCTPAILUH, B
M®II, a Taxxe opraHu3amuu, IpeaycMOTpeHHOH uacTeio 1.1 crateu 16 OenepanbHOro 3aKOHA
N2 210-®3, B ¢enepanpHOil rocynapcTBeHHON MH(popManuoHHOH cucteme «Enuupiil moprai

TOCYApCTBEHHBIX M MYHUIHMNAIBHBIX yciyr ((yHxuuit)», Ha [lopTane rocyqapCTBEHHBIX H
MYHUIUTIATBEHEIX yeyT (GyHKiuit) 3abalikanbckoro Kpas.



